Commissionerate of Collegiate Education, A.P., Vijayawada

NNUAL SELF-APPRAISAL REPORT (ASAR) FOR THE COLLEGE TEACHERS
([th IL’ ,-2“; O‘ ECTQ No. 14 Higher Education (UE) Department, Govt. A.P. Dated; 13-02-2019)
As pe 0. NS, . =

1™ June, 2019 to 30™ April, 2020 (Academic Year 2019-20)

ASAR Score for the Academic Year

Gowrment Dogree olUage, Pvaniand L.

Name

of the College

Name of the Lecturer with Emp 1D & CFMS-ID

A BhanuPrrdad . EmpIp ! 0629231\ C Frg— 14147183

Nos.

v‘-\»{r\ck‘

Subject

ASSESSMENT CRITERIA AND METHODOLOGY FOR COLLEGE TEACHERS

CATEGORY-I: TEACHING (includes Lectures, Practicals, Tutorials and other teaching related Activities)

Date / (I:Qlo. ?f (I;O' of Grading as per Grading @S pev
S.No. | Subject/ Paper Taught Method Adopted Semester Assz;;;ccsd Taitls;:xi Self Evaluation ﬁ]lzev;g::ilf:]

| ins. S| T | Use | jsg | JoNe ot T oalve.of
ST Leckur.. T LIS6 L st PR e | P e Year
e i Jech S B L Rl B i it
A, ﬁt:;m NSl LeChune T, /W 26 26 Year) X 160
s. | Lee oo S v Fdundn > 4 26 X 100

Total S20 =20 \“, » 20 Lm\/ )

Grading Obtained (Good / Satisfactory / Not satisfactory) e R/ o), - J

Grading Criteria: (a) Good : 80% & Above, (b) Satisfactory : Below 80% but 70% & Above and (c) Not satisfactory: Less than 70%

Note: The Principal should verify the

should also attach screen shot

No. of classes taught by Lecturers as per the Mobile App usage in the College Web portal (the Lecturers
of mobile app as an evidence for No. of classes taught).



CATEGORY II: ACTIVITIES (Involvement in the College Students related Activities/Research Activities)

Name of the Activity / Contribution Name of the Self Principal
S.No. (all activities/ contributions shall be considered in the present academic year only) Activity: Evaluation | Evaluation
e , Date /Period | (Yes/No) | (Yes/No)
1 Administrative Responsibilities such as Dept. In-charge/ Chairperson/ Dean/ Director/
- Frde Co -0l 24 y
Co-ordinator/ Warden etc. Dbt -Ta-cdey 3 YM
2 Examinationwggggtics assigned by the College or attending the Examination |Sxeaor =
Paper Evaluation. [ W Py )’-% }CM
3 Professional Development; (such as participation in seminars, conferences, short term o
training courses. industrial experience, talks, lectures in refresher / faculty development Seminay ){e;) Y—'f\
courses/RC/OC/ARPIT. dissemination and general articles and any other contribution) ARETT
student related Co-curricular, Extension and Field based Activities su
! zlu(lj)s. Career Counselling. Study Visits. Student Seminars and oth:'1 :iesr:tideg:ﬂtural e
i B e —_— » Lultural, 6 tenatuda. )/% V“’\
Sports, NCC, NSS and Community Services. Libaw, Clah
5 Organising Seminars/ Conferences/ Workshops/ other College Activities. Clkay Acksvibion: m ~En
6 Evidence of actively involved in guiding Ph.D. students. o _ t—t
7 Conducting Minor or Major Research Project sponsored by National or International
Agencies. — —
8 At least one single or joint Publication in peer- reviewed or UGC list of Journals. —_—
Total No. of Activities / Contributions involved in (No. of Yes) | S
Grading Obtained (Good / Satisfactory / Not satisfactory) | Gopd (fnn‘ta '

Grading Criteria:

(a) Good: Involved in at lcast 4 Activities
(b) Satisfactory: 2-3 Activities
(¢) Not-satisfactory: lLess than 2 Activities.

Note: For every Activity/ Contribution necessary evidences should be attached




Grading Obtained
— Category (Good / Satisfactory / Not satisfactory)

As per Self Evaluation | As per the Principal Evaluation

1 I- Tcac.hi‘n.g G ood o
2 II - Activities C\ooc_\ L i

(~swd
Overall Grading Obtained
Giood Cared

(Good / Satisfactory / Not satisfactory)

4

(a) Good: Good in Teaching (Category-I) and Good or Satisfactory in Activity (Category-IT)
(b) Satisfactory: Satisfactory in Teaching (Category-I) and Good or Satisfactory in Activity (Category-II).
(¢) Not Satisfactory: If neither Good nor Satisfactory in overall grading.

Note: For the purpose of assessing the grading of Activity at Category - I and Category - 11, all such periods of duration which have been spent
by the teacher on different kinds of paid leaves such as Maternity Leave, Child Care Leave, Study Leave, Medical Leave, Extracrdinary
Leave and Deputation shall be excluded from the grading assessment. The teacher shall be assessed for the remaining period of duration
and the same shall be extrapolated for the entire period of assessment to arrive at the grading of the teacher. The teacher on such leaves or
deputation as mentioned above shall not be put to any disadvantage for calculation of grade due to his/her absence from his her teaching
responsibilities subject to the condition that such leave/deputation was undertaken with the prior approval of the competent authority

following all procedures laid down as per the Acts, Statutes and Ordinances of the parent institution.



/ _

CATEGORY-111: ACADEMICY RESEARCH ACTIVITIES:
Methodology for College Teachers for calculating Academic / Research Score: Assessment must be based on evidence produced by the
ic;chc, <uch as: copy of publications, project sanction letter, utilization and completion certificates and acknowledgements for patent filing and

approval letters, sudents” PhuD. award letter, cic,

A. Rescarch Papers in Pect Reviewed UGC histed mermhrtl aculty of Sciences -08/ Faculty of Other Disciplines — 10 per publication):
The Score for joirt publications shall be calculated in the following manncr: (a) Two authors: 70% of total value of publication for cach
author (h) Morc than two authors: 70% of total value of publication for the First Principal/Corresponding author and 30% of total value
of publication for cach of the joint authors. Paper prescented as pant of edited book or proceeding then it can be claimed only once.

- ‘IhrRr;urth sc;:rr for rescarch papers would be augmented in Peer Reviewed /Referred /UGC listed journals:

[ _ pmeatediaiFeenieylonst el i€
P . . ehiatad i fade i Lol

) Impact 1 Without I ‘ lcss than | | Between | and 2 k Between 2 and § Between S and 10 } Above 10
CFacoraby | TR | e e
Score | 5 Points | 10 Points ﬂ 15 Points L 20 Points 25 Points 30 Points

e = . 4 - e ————————————————————————————e s i e et e et ettt
r-—- ——— e ) T s = ol e e ] e Eemsniniical i BN
Name of the L OISSN/ T | Score as per ]
SN Title with P No. | Journal (Scopuy/ t "\""" - UGC List | Month/ | Impact Score Obtained tlllc l'rllicll al
i3 0, Hie with V'age ivo. 1C1 Web of b No, Period Factor | (Self Evaluation) . |
No. | Evaluation
Sciener) |
S . ! ! S IS — o
T I R B o N || (1 e il -
- Total .




’ AT R e N e Wi, Dl i EEEEEEE

4 ABSTRACT OF GRADE / SCORE
Grade /Score Grade /Score
Criteria of Evaluation Obtained (Self given by the Remarks
Evaluation) Principal
Category — I : Teaching (Good / Satisfactory / Not satisfactory) Good O\\'“;
Category — II : Activities (Good / Satisfactory / Not satisfactory) Epl Ca s.“}
Overall Grading Obtained (Good / Satisfactory / Not satisfactory) Goed CNFI'Tl

Category — 111 : Academic/Research Activities

A. Research Papers Published in Journals

B. Publications other than Journals (Books, chapters in Books) _

C. Creation of ICT Cabal® (et

D. i. Research Guidance .

D. ii. Research Projects Completed _

D. iii. Research Projects Ongoing

D. iv. Consultancy

E. i. Patents

E. ii. Policy Document

E. iii. Awards/Fellowship

—

F. Invited Lectures in Conferences / Seminars

Total (Category — I1I) —

ignature of the Lecturer ignature of the Dept. I/C ignature of the IQAC Coordinator SignaturgpfflipBpincipa
GOVT. DEGREE COLLEGE

AVANIGADDA, Krishna. 521 122

Caar |




Decharation by the Candudate

1 hereby declare that the shove informagion 1 true 10 the best of mv nowledice ad | hodd my a’!rrﬁ“tl‘l‘ﬂ"l"!t;‘ for any mismateh if fivanct

A

[ , A

of fern N
's‘s,;mmrour'rw Lecturer

Certification by the Principal

1 herebw cortify that the substantiating © wWdonce and miormmation furmished by the incumbent and found it 1o be Inue

S Mo
S’

il e R, g)ion il
GOVT. DECREE CCLLEGE
ANIGADDA, Cemnna, 323 127
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<
Government of Andhra Pradesh
Commissionerate of Collegiate Education
Academic & Administrative Audit of Degree Colleges (2020-21)
| Format - III A ( To be Filled by Faculty and handed over to Academic Advisor )
Zone: 11 District:. KRISHNA

Name of the College and Address

Government Degree College, Avanigadda

Name of the Lecturer

R.Anka Rao
Namc of the Subject Commerce
Datc of Joining in Degree College /Date 24-12-2011 Date of Retirement: 31-08-2046
_ Predetermine | K€Y [ndicator| Key [dicator krwawee as
S.No |Key Indicator List of files/ documents to be kept ready as a proof of Information in support of the key Key Aspect | d Weightage KIGP Al Grad PlgA per Acdemic Guideli
Y Key Indicator indicator Scores | (Wi) forKey |GG @ e g;;;t: rdvisory | Guidelines
Indicator ’ D=6) : KIGP X Wi grading
I-CURRICULAR ASPECTS
Curricular Planing and Preperation and Implementaion of Course wise/Sem wise Records for th
Iinplementation (for }K:nuzl Academic Curriculum Plan 2.Course {czd;‘mc‘;.‘_;r s Records for the 2x5= 10 1A five key indicators =3 Grade points/A
1 Autonomous Colleges - Objectives & Outcomes ’ 10 B 0 2)Any four key indicators =2 Grade points/B
lifforts for Curriculum Desing |3/ T'eaching Diary Course wise/Sem wise Records for the . 60 3)Any two key indicators =1 Grade points/C
and Development to be 4_Fesson Plans Academic Year 25=10 4)No [ndicator=0/D
considered) 5. Actpre Participation in BOS Invitaion Letter & Attendance 10
l\,)ddmrmfal inputs related to Curnculum of the 2)Course wise/Sem wise addinonal 10
. courses satght wnputs Reports 1)All theee key indicators =3 Grade points/A
2 Curriculum ) 2 uc added courses offered & completed 20 \ 60 2)Any two key indicators =2 Grade points/B
Flexibihity /Tinnchment a)Ceruficate bjReport on Certificate/ Diploma 245=10 - a 6@ 3)Any one key indicator =1 Grade point/C
b)Diploma c)Any Onhine courses ke MOOCs T 4)No Indicatnr=0/D
c)Any 9"ﬁnc courses like MOOCs
:)Xfixl.l:::ccl:c(:ln Curiculumiby Scudears Course wisc/Sem wise 1)All three key indicators =3 Grade points/A
3 |ireedback svstem b) Analyzg a)Reports of Feedback 10 10 A 30 2)Any two key indicators =2 Grade points/B
y iy o taken b)Analysis Reports 30 3)Any one key indicator =1 Grade point/C
c)Acnon taken Report #No Indicator=0/D
P II-TEACHING, LEARNING & EVALUATION
1.Coursc wise/Sem wise Reports with
. Jeport on grouping of students into Slow, Modcratc Lists of students (Slow, Moderate and
and Advanced learers = |Advanced leamers) 10 \ 0
2. Course wise activitics designed for Slow, Moderate 2.(Zf)ursc wlsl.“/.\c'lll wise Activities £ 6@ 1)All three key indicators =3 Grade points/A
s [Catering to Seudent Diversity and Advanced learners designed for M“,w' Moderate and 20 2)Any two key indicators =2 Grade points/B
Advanced learners 3)Any one key indicator =1 Grade point/C
1.Course wise/Sem wise Reports on 4)No Indicator=0/D
1. Repart on Coursc wise Brdge Courses conducted Bridge Courses conducted 2x5=10
Z\Mort on Course wise Remedial coaching conducted [2.Course wise/Sem wise Report on
Remedial coaching conducted




/

Key Indicator

Key Indicator

Listof files/ d be k d " e g Ptedc.t:rminc Grade Points | Wise Weighted K’WAW"GF f‘
S.No [Key Indicator stof files ocum;nm to be kept ready as a proo of Informmon.m support of the key Key Aspect | d W'/ughlzge (KIGP) (A| Grade Points perAcdemic| - - es
cy Indicator indicator Scores (Wi) for Key =3; B=2; C=1; | (KIWWGP) = Advisor's
. = % =4 = 2
Indicator D=0) KIGP X Wi grading
1. Report on student centered methods implemented
(Courge'Wwise)
2 ort on implementation of ICT in teaching and
leacning (Course wisc) 1)All five key indicators =3 Grade potnts/A
or -
: = s y . 2)Any three key mdicators =2 Grade ts/B
S |Teaching-Leaming Process Report on implementation of Computer/Intemet Course wise/ Sem wise Reports 50 50 B 100 [ g o 3,) ’\ﬂy - kcy‘in dicatoe =1 G ! le p(:::;‘r
assisted Ieaming (Course wisc) 4{Be§ow two=0/D )
3. Report on the Use of LMS tools (Course wisc) £
4. Contnbution for the development of LMS in the
concerned subject
5. Report on innovative pedagogical Tools used
1. Report on Seminars/Conferences/ Workshops/
Guest Lectures organized
2. Report on Participation in
Scminars/Conferences/Workshops est Lectures/
'3""\‘“:“‘1“”‘5 p 3 1)Any five ke indicators =3 Grade points/A
PRI anc rroognition 2)Any three key indicators =2 Grade points/B
6 Teacher Profile and Quality 4. Participation in Short term/ Orientation /Refresher  |Reports and Certificates 30 30 C 30 3 0 g ";: - kcy" ; =1 Gead /C
courses/FDPs . 4 Below wo=0/D
5. EE- Content Development /MOOCs (Massive Open
Online
Courscs)
6. Aditonal Qualifications acquired during the last two
years
1. Report on Formative Evaluation (CIE) Department wise reports regarding 10
2. Assignments-Critical, Innovative, text book and 1. I\'{id exams, Seminar ‘Reports, 10 1)AIl four key indicator Metrics =3 Grade points/A
Intemet based Assignment books, Projects and any 2) Metics 1, 2, 4 =2 Gzade points/B
7 | |Enlnton Pocsand - . - other tools of Internal Assessment 30 A 20 ? Vo) ; \..I erics 1.2.3 =I.G 2de point/C
Reforms 3. Involvement in Summative evaluation 2. Departmental Internal Marks Register 5 4;' ¢ :,’t;;’o = o
e . . ; for C1A e
4 M. Marks Register & B&sult Analysis o Belo
{ Mantaining Marks Regis J;é( ] verified by the Principal 5
rcg'lsrcr.
1. Announcement and Attainment of Course Outcomes o
2 Report on Student seminars/ Student demenstrations 1)All five key indicarors =3 Grade pomts/ .‘\
(Course wisi 2)First KI Metnc 2nd 2oy three other =2 Grade
Student Performance and (Souese wit) . . - ﬂ € ; s
8 3. Report on activities likedfuiz/~Group discussion/ Course wise Reports 5x6=30 30 A 90 q points/B

Learming Outcomes

Poster prestnraion (Course wise)

4./ Repsirt on [aeld tnps (Course wise)

# '
5. Report on Student Study projects (Course wise,

3)First KI Metric and aay two other =1 Grade poiat/C
1) Below rwo=0/D

I1I-RESEARCH, INNOVATIONS AND EXTENSION




Indicamor | Key [ndiwcamr
) X Prederermme Key ) RIWWGLP s
SN0 [Ker Indicator lmdﬁh‘&nmnmhhﬂn.dyn-puotd Information in support of the key Key Aspect | d Weigh Grade Points | Wine Weighred Acde
Key lnds : *pec CRAALE |(KIGP)  (A] Grade Powmes |77 ACH ™| relines
1 scatmr wdcator Scores (W) for Key =3 B=2, C=i (KINWGP) = Adviane's
= - . ! "
. D=0) KIGP XW; | Fes
1 M‘\h‘f obramed fow Rescanch |1 Minvw Research Prvwects Letter of mtmanon and award letters 5 T)All theve key mdicators =3 Grade pomte/ A
© VOV Non Caonevmmental 2 Mayow Resvanch T‘rn’(-n- Tor Carrent Year only Fither 10 20 D 0 0 NAay twey bey mdicators =2 Grade ;“m!, B
Bondaes } Consultancy Proweers Ongoeng OR Complcted ) 3 N Any one key mcbearor =1 Greade pome/C
1 Papers Pubhished in Joumals / Chapters published in
abited volumes 10
2 Rooke'published as single author
A s C 15 : X :
3 $coka published as Co-Author m 1 1)Any three key mdicarors =3 Grade pomes/ A
16 Rescarch Pubboatsns and 4 Papery Chaptens pubhished as Co-Author / 6 O [PAsy two key mdicstors =2 Grade pomes/ B
Lwmnds MNote A maximum of 3 publicanons in Scopus/Web of s i & - J)Aniy one key mcbearae =1 Geade posne/C
Sawence TCTor UG CARE Listed journals/ Any book 8 No fndveator=0/D
with INBN shall be commderal)
S Rescarch € susdeship G Awards in recogniton 10
of rescarch work 10
\eademic Extenmon activines through DRC/ Faculty
Onatreach Reports in the NAAC format 10
‘Curmculum/ Skdl/Domam related)
—_ " wvitics eclaiod i o AR theee key madicators =3 Geade pomes/ A
avolverment s actvines re 3 COMMUNITY service - ~ 0
Y . . Ay rwo key endicators 22 Crnle pomte B
I Eaxtonson Acenvites a Nemsimang the students about the value of 0 J; \ary (m‘, hey ndicatce 01 Cendi powil €.
' i Sente . S
ot el B [Reports i the NAAC format 5+5 B 0 _ S LD [INe Indiaroe0/D
Organmang the actvity
{A maxmnum of § w resultng n Community
Serviee hike QDI /Swichh Bharat/UBA 1<)
Funcnanal Molls 1 Collaboranon with Unsversty / Industey /NGO Any \IL!UO[{\I!I!\' Coasultancy AR three hey mdicarars =3 Grade pomrs, &
.. |/Coliaboranons with Govt  |other \genay offered -10 Amount ted th ) 20 20 ol '//’ QO ey two ke adcacons ::_("-"‘* ?‘“ig
" land Nos Governmental 2 Consultancy offered Cansuhtancy - 5 poiars 4 T)Any one key micate o1 Grade pome/ €
Orgamsations 5 Amount penerated theough Consultancy. i : /(J/_‘w lodicatr=3, 1
1V - USE OF INFRASTRUCTURE & LEARNING RESOURCES AL
Intragstuctural tacthines o the Deparmment/ Caolleges
ﬁl)wm(hmnm N Aay foug ey misarors = ¥ Grade pototsy’ L
b Liec et \ irryal Classroom =  Am y s = Comle "
/ - o) Aoy thees Sov mabcarnis =2 posnts;
13 |Physecal facbnes Log books related m usage 0 A A @ / é@ TAay o key subazos =1 Goade pome/ C
40 Labwary 4 14} Below mvo Indicanors=0;D
le Aviese /
{ Mamtenance of Deparmmental Liboary

V- ROLE IN STUDENT SUPPORT AND PROGRESSION




Predetermine | K7 Indicame | Key ladicatoe | 0 ey
No |Kev Indicator Listof files/ documents to be kept ready as a proof of Information in support of the key Key Aspect | d Weightage ;;:;’;)ro"':‘ Wise w:'::;‘ pet Acdemic| Guidels
Key Indicator indicator Scores (Wi) for Key ” Advinar's .,
Iodicaion | =% B=2,C=1;| (KIWWGP) =
i D=0) KiGP X w; | &ding
1 Lounschng of students as Mentor/ Class teacher 20
a Student Profile Collection b. Semester wise
updapon and mamtenance 10
L Any other Study Matenal /Guidance L/ 1Al Four key muficarors =3 Grade pomts/ A
y a)Academic puidance for the advanced leamer (offerin / Z)Any Theee ey mndicators =2 Geade pomes/B
4 Student S 8 i : 00 :
] udent Support wggestions, reference books) Reports in the NAAC format 0 50 B 1 [00 TAay Ton key mdicstor =1 Grade pont /€
b)Handholding the slow learners (offenng study &) Belerw rwe=0/D)
matenal/ question banks) 10
3. Offening ment Scholarships
1 (yanlrlng/ Participation in Parent Teacher Meenngs
4 Report on Programme/Course wise students' = 1JAR thwee key mudicames =3 Grade pramts/ A
/ firogreesion to ZiAny rwo kev mdicators =2 Grade pomes/B
18 %ydm« Progresmon )l ligher Educanon Reports in the NAAC format 10 30 A %0 70 ;‘m one key mdicame =1 Crad _nm ¢
b)Emplovment 10 N6 Indicator=0,/D
o) lntreprencurship
VI- ROLE IN INSTITUTIONAL GOVERNANCE
I »Contnbution to Departmental Vision & Mission and
Depastmental Achon Mlan DAD Four key mdicators =3 Geade posaes/ A
bjParncpanion i different institunonal committees and - . g BAm—. .
: Parncipanon i Instututional / " ~ |~ ZiAnv Thaee key mndicames =2 Geade pownes/ B
)¢ Gavseiici s | iosdoriip preperation of committec reports Reports i the NAAC formar 4x10 40 A I.U/ l U4 7 3)Aay Two hey wdicater =1 Gesde powst/C
JParncpation i different mstitutional activines that O Below rwo=0/T
focus on valuce based educanon d
d)Contribution to 1QAC/quality imtiantves
V11 - BEST PRACTICES =
ldentification and Contrbution to 7~ AR Two ey mdicators 73 Grade pomns/ &
17 |Best Pracnces ) The Departmental Best practces Reports i the NAAC formar 20 20 A 60 éo ZjAny one ey ndicator =2 Geade poms/ B
b Insttutional Best practices N 3)No Indicsro =0/ D
Total Grade points 500 {‘w; | BAD
Name & Symature of the Pranapal

~ /
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GOVT. DEGREE COLLEGE;
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AVRMGADDA, Krishna Dist
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1/2014

@WOF(BRE (Bgheo
Govt. of Andhra Pradesh

Q%r AoTecho
Directorate of Insurance

Since: 1907
53 D103 @SRTOES DIrcrim’ DY S0ES HAFEHE/(HAF SO0 HArdES BODS Dir RAIESD, PES LoGHBT KIGHTE

5&@5 Dég‘;:dﬁ), S50 VOIS0 TS DS (BOIRES, [DHES AN 2.2.’)30(25533?5& (TP EBOET S0t eoRE80DS00S

Whereas the proposer named as the "Insured" in the schedule annexed hereto has deposited with the Governor of Andhra Pradesh a proposal and
declaration for assurance mentioned in the Schedule and has agreed that the said proposal and declaration signed by him shall be the basis of the contract for

RSB 5 (HPEFESS SSAFBODTOMN:S, oirdss’ D5, A WHHeD, 00 BOBS DI BGHNTH D TS RHaHIw T8 Hofsems

And WHEREAS the Govermor has accepted the said proposal and has received the first premium for an assurance of the amount and on the terms stated in the Schedule

s Fod (08 ©0¥0OD FYISIIHY. LOEKSDS (RIS 225 L Py ZOKHE TS Sa, 0505 @S SESELeN IKToDY) ©ds0d By,
3080 DabeEn ﬁ:S@dJ e DEDI0T e9fims oaseads 9 3B eQTESNS VD 5w Dgo:nobé (93050 B Hlesn DAE° K8 Swotd
DOBIOHS’ WOBSTDH VS BAdboen DOoNS Sodio NSYD T D o, VD SWRTDE, WHO  S080D Blasiaalientivisbivaie
[Eesgebiny D08 Doeser DB ?."J'“E’Db_ 5O/ oﬁu@éﬁp_j"ocﬁda 9SS '&5‘}52:&5 5§§§ G 5§§.p§:» DD IS0 Eﬁoﬁéﬁ: arciaeg@méada.

Now this policy witnesseth that if the isured shall pay or cause to be paid to the Director, Directorate of Insurance, or the Officer for the time being performing
his functions or any other Officer duly authorised by the Governor in this behalf, subsequent monthly premiums as stipulated in the said Schedule, or until his
death, whichever shall occur earlier, the Governor shall upon satisfactory proof that the sum assured as become payable, in terms of the said Schedule, be
subject and liable to pay the said sum to the person or persens mentioned in the said Schedule as entitled thereto :

Pora) 2.3533035 @e‘ﬁi"cﬁﬁm Ko D58e, [PES, CHIPERSIT & 2010850 o) &l (Eod Harormn 3@705)‘6 PES &Y DS SEsBS5
220558 Sndoww, eXRTISS” D6 IS 55D 3 dwoslon Bs TedS® wrrsww 33 500t S B3 JEHTWOLD
Seadain & 2908550 BT IEJS8.

BUT HIS / HER contract is made subject to the provision that it shall be void and the payment made by the insured under it shall be confiscated if the
statement contained in the aforesaid proposal and declaration be untrue and subject to the special provisions, if any, stipulated in the schedule and
subject to further endorsements, if any, which may be made part of this Policy.

Be T0d SEY 0O ©DH0E 9 SOEEHET HEb £ Dy PP IAHITS0S Sndé B0 BaLndIE 306 Sare o (HEBoSERHIS.
AND IT ISHEREBY DECLARED that this policy is granted subject to the Andhra Pradesh Govt. Life Insurance Fund rules in force.

Schedule (353570)

R ok 3e. 806384 C
Name KAZA MAHESH Policy No. -
TR Jend Slsc
A. O0% (POEDR 300 AE. 37
Desgn. Montly Premium
FOE S g b MUKHARIEE fiin S ‘
Father's Name Sum Assured 52218
TToch WBTEF Dir (Fod 36 01-04-2016
Office Address Dt. of Commencement of Risk
2202 D58 (hocke 38
Dt. of Last Monthly Prem. Due 31-03-2037
GENERAL EDUCATION —
s 30 29-07-1979
PRL, GDC, AVANIGADDA -- AVANIGADDA Date of Birth
$0md 80
- _ 28-07-2039
KrichAaa Date of Maturity
@5@5,55 36 ST S NsBess 5053:3_?3 K Naga Lakshmi 36
Date of Proposal 6/13/2016 Name of the Nominee & AgeK Annapurnamma 56
2305 36 T oG o I T L
Dt. Of Declaration . 01-04-2016 Father's Name of the Nominee K Mahesh
BOPET 0. woGodHn Hobakn T Wife 25
Proposal No. 1885103 Relationship and Share - Mother 25
Daughter 25.00
(©8g dmoFSen: Special Provisions :
D Do gsn 568 iy BYCSSAGLCED, 58 VoSSBT FrEES Mese: DIrmHs: BE vSdh HUdods SosSud’ eoERDT Bad; dir Fp ZBEDH Togoatind’
SAFDDY) 953 Howchions TAHIE T TWILD v FhHdw Sogs wolgEET (Pads Direp JELIPIPE” TomnoE BEENL 98/ el TULe BYoHED.
TO WHOM AND WHEN THE SUM ASSURED IS PAYABLE : To the assured on his completing the age of 58 years or in the event of his death, to his valid nomiee or nominees
regestered in the Office of the Diretorate of Insurance, Government of Andhra Pradesh and failling such nominees, to his heirs as provided in the A.P.G.L.l. Department Rules.

ﬁ@c_;e‘.);sﬁaava
DIST. INS OFFICER

18-08-2016 Krishna
20.ceeemmeereeerereemaaeereee B0 woFHTS A5G ™8 U5, T0 SUS

THE DAY OF. 20 FOR AND ON BEHALF OF THE GOVERNOR OF ANDHRA PRADESH

This Policy Bond is Electronically Generated, hence signature is not required. (E.&0.E)

Please visit : www.apgli.ap.gov.in



IMPORTANT INFORMATION

THE POLICY HOLDER is requested to note the followeing

important provisions of the A.P.G.L.I.

DEPARTMENT

RULES. Further information can be had from the District
insurance Office concerned.

1.

10.

11.

12.

When an Insured official ceases to be in the service of
Government before completing the age of 58 years
he/she has to choose one of the alternatives given
below by giving a written request to the Department
within 3 months of such cessation failing which he will
be deemed to have agreed to surrender his policy.

a) Tocontinue to pay the premium due on his policy
till the date of last premium due.

b) Tosurrenderthe policy, or

c) To discontinue the payment of premium and
accept a paid- up policy for a proportionately
reduce sum.

A surrendered policy may be reinstated any time
before the payment of surrender value at the
discretion of the Director provided the policy holder
undergoes medical examination at his own expense
and pay up all the arrears of premiums, a paid-up
policy can be reinstated like wise.

A policy holder who has chosen 1 (a) is allowed to pay
the premiums monthly, quarterly, half-yearly or yearly,
15 days grace is allowed when the premium is
payable monthly and one month's grace when it is
payable otherwise.

Bonus at the time of cliam will be paid to the claimant
as perrates declared by the govt. time to time.

No assignment to third party is allowed.
All policies are exempted from attachment.

The policy holders are advised in their own interest to
nominate someone under the provisions of the rules
of the department, as otherwise unnecessary
complications might arise at the time of settlement of
claims.

Subiject to budget provision a loan can be granted to
the subsciber under rule 45 of APGLI Department
Rules.

The sanctioning authority is authorised to pass orders
to effect recoveries of the outstanding Premium/loan
together with interest, if any, from the subscriber in
such manner as perthe rules of the department.

If payment of premium is discontinued while in service
for any reason, the arrears of premium together with
interest at the rate earned by the Fund balances shall
be paid.

Correct Policy Number assigned has to be quoted in
the monthly schedules to avoid suspense. Policy
Number assigned shall be recorded on the first page
of the service register for record.

Present insurable age is between the age group of 21
and 53.
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DISTRICT INSURENCE OFFICE Krishna

To,
The PRL, GDC, AVANIGADDA -- AVANIGADDA

Sir/Madam,

Sub:- Allotment of number and issue of policy to Sri/Smt. KAZA MAHESH , J.A.
Intimation-Reg.

With reference to the subject cited it is to inform that Sri/Smt. KAZA MAHESH , J.A.
of your Department had been alloted Policy number 806384 . Kindly arrange to quote the policy number in
the A.P.G.L.I. Schedule for proper accounting of the premium and also record the same in the S.R. of the
employee. The premium shall be Compulsorily deducted every month till 31-03-2037 withoutfail.

The policy can be downloaded from our website_www.apgli.ap.gov.in.

Yours faithfully,
District Insurance Officer
Krishna

Note: This letter is electronically generated, hence signature is not required.
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APGLI
ESTD : 1907
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Whereas the proposer named as the “Insured” in the schedula annexed herato has deposited with the Govemor of Andhra Pradesh & proposal and deciarafion for
assurance mentioned in the Schedule and has agreed that the said proposal and declaration signed by him shall be the basis of the contract for |
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And WHEREAS the Governor has accepted the seid proposal and has received the first Premium for an assurance of the amount and on the terms stated in the Schadie
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Mow this policy witnessath that if the isured shall pay or cause to be paid to the Director, Directorale of Insurance, or the Officer for the time baing
performing his functions or any other Officer duly autharised by the Govemor in this behalf, subsegquent manthly pramiums as stipulated in the said
Schedule, or untll his death, whichever shall oocur earlier, the Govenor shall upon satisfactory proof that the sum assured as become payable, in
terms of the said Schedule, be subject and liable to pay the said sum to the person or parsons mentionad in the said schadule as antitied thereto:
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BUT HIS f HER contract is made subjact to tha provision ihat it shall be void and the payment mads by the insured under it shall be
confizcated if the statement contained in the aforesaid proposal and declaration be untrue and subject to the special provisions, If
any, stipulated in the schedule and subject to further endorsemanis, if any, which may be made part of this Policy.
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AMD IT IS HEREBY DECLARED that this policy is granted subject to the Andhra Pradesh Gowt. Life Insurance Fund rules in force,
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THE DAY OF 20 FOR AND ON BEHALF OF THE GOVERNOR GF ANDHRA PRADESH
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Please visit : www.apgll.ap.gov.in - for all forms and Policy Details




IMPORTANT INFORMATION

THE POLICY HOLDER is requested to note the following
important provisions of the A.P.G.L.I. DEPARTMENT
RULES. Further information can be had from the District
insurance Office concerned.

1.

10.

1.

12:

Submission of proposal form is mandatory in the next month
of premium recovery and Correct Policy Number assigned
has to be quoted in the monthly schedules to avoid
suspense. Policy Number assigned shall be recorded
on the first page of the service register for record.

Present insurable age is between the age group of 21 and 55.

When an Insured official ceases to be in the service of
Government before completing the age of 60 years
he/she has to choose one of the alternative given
below by giving a written request to the Department
within 3 months of such cessation failing which he will
be deemed to have agreed to surrender his policy.

a) To continue to pay the premium due on his policy
till the date of last premium due.

b) To surrender the policy, or

c) To discontinue the payment of premium and accept
a paid - up policy for a proportionately reduced sum.

A surrendered policy may be reinstated any time
before the payment of surrender value at the discretion
of the Director provided the policy holder undergoes
medical examination at his own expense and pay up
all the arrears of premiums, a paid-up policy can be
reinstated like wise.

A policy holder who has chosen 1 (a) is allowed to pay
the premiums monthly, quarterly, half-yearly or yearly,
15 days grace is allowed when the premium is payable
monthly and one month’s grace when it is payable oth-
erwise.

Bonus at the time of cliam will be paid to the claimant
as per rates declared by the govt. time to time.

No assignment to third party is allowed.
All policies are exempted from attachment.

The policy holders are advised in their own interest to
nominate someone under the provisions of the rules
of the department, as otherwise unnecessary compli-
cations might arise at the time of settlement of claims.

Subject to budget provision a loan can be granted to
the subsciber @90% of surender value and declared
bonus under rule 45 of APGLI DepartmentRules.

As per Govt order vide Go.Ms. No - 74 Finance (Admn - 2)
Dept Dated 18-6-2015 such loan is recovered along
with interest on equated monthly installment (EMI)

If payment of premium is discontinued while in service
for any reason, the arrears of premium together with
interest at the rate earned by the Fund balances shall be paid.

a’maaé RS

oEHES (Hadesy B D g YoHEFSSD & (Bod gy
Qzoddod 65933365 BODHEFHORBE bt S5EPH. ass
DIEIv0H WOFHAE (DePhdy Sep B seoodhine $od
Doty

1.

10.

11

12

B:Ioaho 8558 wowid $HHd o EHVKBT (HBFES Ho
$558)08HB. HBu Sowrmrthe BH:Odho erid grerstdd
SEBooe JTBobHnD M Josd NEFESos Fodordhe
BB@od Frod Jowd HEFRFSodHD. HOE G&Hon
Seranodd red Joagdy a0 $bid bRkt Insd Daet
$Ee BahSodini.

(5588 FAR ©gE Hahdy) 21 Sone Do& 55 Hone &%,

D 3% eé’fgﬁ 60 DoR@Bswe HoRy) e FahE Swod
(©08% &%KEnd BN e DEMHoDS Krid Jovest e
EO55DH DS FroERS D oxoe & (Bod BEHwes® a8
oA DoHED BOCHEHSBK. ety VoH ke BB Fod
o810t e—aoﬂé@oﬁ):ﬁ&pﬁ grosethdo.

(D) D56 Br2ocsHo B $8H BOSHB.
@) Fobdd @y Basnes B8

(®) (G0cHsin 3YoHH VBEY0D, © wErars’ ERoDS IEEnSH
BYoNS (BanE-o5) Fobd bgdoih.

e Jend) DYoHeEH H0oth ayE ZoED EARSE S o F
©BY0DH Fodd HIHEBoS Sib. wand Fodbord &3 Ko
PN B 56 BaoHER BHVEHID acaeNBR BYoSSB.
&8 DEre BPoDS (owk-e8) Pk Erte HEHEB0SHHR).

1(D)S° BOBE HLBY DoHEH) Frelet Bhchiived Boaor
R, orE Ieosd, @g BoD&EEH0H8 g8 ESICETATs TSN
eBar0 R BR0tHeS ekuihdoiinthid. Juarde BROSHRD
BDcHE0SH 15 BPeven K, 288 DS Bohswed &b
Jo 1) s,

Bowdn a0t Sosmrhdd 3o &55S HehEEnd
K)c;éoaéea?:i)éa.

Setsd a8 eAothedh @ DTN wdiodnii.
o) Sroben e ool DobFonotadsd.

T DoDErSISEY Deodte (Herssin Syddreastn By 58
2883 mmmg%m FHB0d380 Fodordeotds Sess
BBLEHRO. oty DaH) e Sonineh HBPBoD HEHARD
OJHIETR DEpen DE)ESE.

©0.(5..£.9. 7 QcHEPSRSD 455 Jwodde (o agen
StronoHD Sl Somrmrhod arebhe oB)es DenSEt 90=eSEw
(EEB0NE £PHER6" hndn Howrth Iohni.

[;:Jaiséug eéésuse K)oasé 74 esgé (HBared -2), 88 18-6-2015
(ertin o anein, U HEE 55 HErs I8 srovmredt
8558 Sabhertdi.

9B 8w B8 (BIncho ShoH Tehd SEEwE®, osvon HBS
E:oabowi HErde Bod 5%3&33&5 [0S0l Gotnob.




af20v

| ]
’_\\\ i'r.f

e
)
@9@@55 (Bghdco D :)éaﬂﬂdﬁau

Govt. of Andhra Pradesh :a;-“ﬁ Directorate of Insurance
ESTD : 1907
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Wherzas the proposer named as the “Insured” in the schedule annexed hereto has deposited with the Govemor of Andhra Pradesh & proposal and declarafion for
assurance mentioned in the Schedule and has agreed that the said proposal and declaration signed by him shall be the basis of the contract for |
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And WHEREAS the Governor has accepted the seid proposal and has received the first Premium for an assurance of the amount and on the terms stated in the Schadie
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Mow this policy witnessath that if the isured shall pay or cause to be paid to the Director, Directorale of Insurance, or the Officer for the time baing
performing his functions or any other Officer duly autharised by the Govemor in this behalf, subsegquent manthly pramiums as stipulated in the said
Schedule, or untll his death, whichever shall oocur earlier, the Govenor shall upon satisfactory proof that the sum assured as become payable, in
terms of the said Schedule, be subject and liable to pay the said sum to the person or parsons mentionad in the said schadule as antitied thereto:
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BUT HIS f HER contract is made subject to the provision that it shall ba void and tha payment made by the insured under it shall be
confiscated if the statement contained in the aforesaid proposal and declarafion be untrug and subject 1o the spacial provisions, if
any, stipulated in the schedule and subject to further endorsements, [f any, which may be made part of this Policy.
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AMD IT IS HEREBY DECLARED that this policy is granted subject to the Andhra Pradesh Gowt. Life Insurance Fund rules in force,

Schedule (sés=n)
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25-10-2018 GONTFORE
DIST, INSURANCE OFFICER

210 eETEa cevierieeni BE WOGRETE KB b BOD, od S058

THE ____ DAY OF 20 FOR AND ON BEHALF OF THE GOVERNOR GF ANDHRA PRADESH (E&OE

Please visit : www.apgll.ap.gov.in - for all forms and Policy Details



IMPORTANT INFORMATION

THE POLICY HOLDER is requested to note the following
important provisions of the A.P.G.L.I. DEPARTMENT
RULES. Further information can be had from the District
insurance Office concerned.

1.

10.

1.

12:

Submission of proposal form is mandatory in the next month
of premium recovery and Correct Policy Number assigned
has to be quoted in the monthly schedules to avoid
suspense. Policy Number assigned shall be recorded
on the first page of the service register for record.

Present insurable age is between the age group of 21 and 55.

When an Insured official ceases to be in the service of
Government before completing the age of 60 years
he/she has to choose one of the alternative given
below by giving a written request to the Department
within 3 months of such cessation failing which he will
be deemed to have agreed to surrender his policy.

a) To continue to pay the premium due on his policy
till the date of last premium due.

b) To surrender the policy, or

c) To discontinue the payment of premium and accept
a paid - up policy for a proportionately reduced sum.

A surrendered policy may be reinstated any time
before the payment of surrender value at the discretion
of the Director provided the policy holder undergoes
medical examination at his own expense and pay up
all the arrears of premiums, a paid-up policy can be
reinstated like wise.

A policy holder who has chosen 1 (a) is allowed to pay
the premiums monthly, quarterly, half-yearly or yearly,
15 days grace is allowed when the premium is payable
monthly and one month’s grace when it is payable oth-
erwise.

Bonus at the time of cliam will be paid to the claimant
as per rates declared by the govt. time to time.

No assignment to third party is allowed.
All policies are exempted from attachment.

The policy holders are advised in their own interest to
nominate someone under the provisions of the rules
of the department, as otherwise unnecessary compli-
cations might arise at the time of settlement of claims.

Subject to budget provision a loan can be granted to
the subsciber @90% of surender value and declared
bonus under rule 45 of APGLI DepartmentRules.

As per Govt order vide Go.Ms. No - 74 Finance (Admn - 2)
Dept Dated 18-6-2015 such loan is recovered along
with interest on equated monthly installment (EMI)

If payment of premium is discontinued while in service
for any reason, the arrears of premium together with
interest at the rate earned by the Fund balances shall be paid.
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Teachers are encouraged to take up career development
program by sending them under FDP programmes of UGC.,if
they are pursuing M.Phil/Ph.D.For attending RCs, OCs &
FDPs the teachers are given leave with pay and their absency
1s considered on duty leave.

Proceedings of the Commissioner of Collegiate Education
E Andhra Pradesh, Vijayawada
Present: Dr. Pola. Bhaskar, 1.A.S.

= -8/2020-2 Dated:

Sub: - Collegiate Education - Faulty Induction Programme (OC) at HRDC, Andhra
University, Visakhapatnam, from 16-02-2022 to 15-03-2022 - Deputation of
Lecturers - Accord of Permission & Information to attend - Reg.

Ref: - (1) Intimation received through email from the Director, UGC_HRDC, Andhra
University, Visakhapatnam, Dated 31-01-2022.

Kok koK ok

The UGC Human Resource Development Centre (HRDC), Andhra University,
Visakhapatnam is organizing Faculty Induction Programme (OC) for Lecturers from

16-02-2022 to 15-03-2022.

In this regard the Director, HRDC Andhra University, Visakhapatnam, vide
reference cited has requested to nominate/depute Lecturers working in Govt.
Degree Colleges for “Orientation Course” to be held at HRDC Andhra University,
Visakhapatnam from 16-02-2022 to 15-03-2022. The list of lecturers nominated for

the course is enclosed with their place of work for the information of the principal.

The Principal, subject to the exigencies of administrative and academic
matters, is instructed to relieve the Lecturer in time with instructions to report at
the above said venue before 9:30 Am on the date of commencement of course. The

period shall be treated as ON Duty.

el
For Commissioner of C;}legiate Education

e .
e »gCADEMIC GUIDANCE OFFICER'
ommissionerate of C.

Collegiate Education
t Andhra Pradesh

1 Floors, ANR Towers, Prasadampadu,
VIJAYAWADA-521108,

Enclosure:
List of Participants 3rd, 4t

To
The Director, HRDC, AU, Visakhapatnam
Copy to the Principal(s) Concerned



ANDHRA UNIVERSTIY HRDC - VISAKHAPATNAM
FACULTY INDUCTION PROGRAMME 16-02-2022 TO 15-03-2022

S.NO | ZONE | DISTRICT NAME OF THE SUBJECT NAME & PLACE OF GDC MOBILE NUMBER | EMAIL ADDRESS )
LECTURER
15 1 SRIKAKULAM P. RAMAKRISHNA ENGLISH GDC, ICHAPURAM 9949463567 prkgdcel@gmail.com
2. 1 SRIKAKULAM DR.S. DILLESWARARAO | TELUGU GDC (M), SRIKAKULAM 9441944208 eswar.dilli820@gmail.com
3, 1 SRIKAKULAM LENKA VENKATA MATHEMATICS GDC, RAJAM 9491841623 tarunnaidu39@gmail.com
RAMANA
4. I SRIKAKULAM MARADANA SRINIVASA | TELUGU GDC (W)(A), SRIKAKULAM 9490544789 srinivasavadhani@gmail.com
RAO
i 1 VISAKHAPATNAM | GOLTHI VENKATESH CHEMISTRY GDC, CHODAVARAM 8712707778 venkatesh.golthi@gmail.com
6. 1 VISAKHAPATNAM | S. MALLIBABU ENGLISH GDC, CHODAVARAM 9966545448 mallibabu08@gmail.com
7. 1 VISAKHAPATNAM | RAMESH DANTULURI COMMERCE D.V.S.K GDC (A), VISAKHAPATNAM 9912378877 ap353535@gmail.com
8. 1 VISAKHAPATNAM | DR GATTU RAJU KUMAR | COMMERCE D.V.S.K GDC (A), VISAKHAPATNAM 9885623910 rajukumar.gattu0@gmail.com
9, 1l EAST GODAVARI | PALLAVI VUDUMULA | POLITICAL SCIENCE | GDC, PITHAPURAM 8309138849 vudumulapallavi@gmail.com |
10. 1 EAST GODAVARI DR. S PRIYADARSHINI CHEMISTRY ASD GDC (W) (A), KAKINADA 898 581 1702 priya.sayala@gmail.com
11. 11 EAST GODAVARI SWARNA SRI YADADA ENGLISH ASD GDC (W) (A), KAKINADA 7729056532 swarnapranith@gmail.com
12, 11 EAST GODAVARI K.SUBHASHINI DEVI ZOOLOGY GDC (A), RAJAHMUNDRY 7995336544 subharenibagi@gmail.com
13. |1 EAST GODAVARI | S NARAYANA CHEMISTRY GDC (A), RAJAHMUNDRY 9182687403 vavilapalli22@gmail.com
VAVILAPALLI
14 i} EAST GODAVARI | K. NAGENDRA PRASAD | BOTANY GDC (A), RAJAHMUNDRY 8143288215
15% 1 EAST GODAVARI CHVENNELA ENGLISH GDC (A) RAJAHMUNDRY 8978841816 vennelachilukoti6@gmail.com
16. 1 EAST GODAVARI | P.SAILAJA TELUGU GDC,RAZOLE 8985953834 sailajapraisy@gmail.com
17. I WEST GODAVARI | PIDATHALA TELUGU GDC TADEPALLIGUDEM 7981066369 i
RAMACHANDRUDU
18. 1 WEST GODAVARI | CH DEVI PALAKA BOTANY GDC TANUKU 9491687697
19y i} WEST GODAVARI | SURENDRA BAIRLA CHEMISTRY GDC TADEPALLIGUDEM 9959991246 bairlasurendral246@gmail.com
20. 1 KRISHNA DR C. CHANDRA SEKHAR | ENGLISH SRR & CVR VIJAYAWADA 9642063326 chandueflu@gmail.com
20 i KRISHNA P. ARUN KUMAR COMPUTER SCIENCE GDC AVANIGADDA ~%20355M arunkumar.potti@gmail.com
22. 1 KRISHNA D. SRINIVASA RAO HISTORY GDC MYLAVARAM 1017916 srinudharavathu007@gmail.com
28 11 GUNTUR DR. ANITHA PULAGARA | ENGLISH GDC (W) GUNTUR 9502554881
24. v CHITTOOR A CHANDRA BABU TELUGU GDC PILER 8919834314 spoorthiach@gmail.com
25 v CHITTOOR DR. A. KIRANMAYEE ENGLISH NPS GDC (W), CHITTOOR 9849671707 kiranmayee.a19@gmail.com
26. v CHITTOOR N. SRAVANI MICROBIOLOGY NPS GDC (W), CHITTOOR 6303444971 sravani.microbiology201 il.com
27 v KURNOOL ANGAM.JAYALAKSHMI HISTORY KVR GDC (W) (A) KURNOOL 9346430738 i
*| 28. v KURNOOL MORAM SUNIL KUMAR COMPUTER SCIENCE GDC (M),KURNOOL 7659955402 sunil.rgm@gmail.com
REDDY
29. v KADAPA APPALA NAIDU MATHEMATICS GDC (M) (A), KADAPA 8886454767 idu3314: il.com
VAKAMULLU
30 1\’ KADAPA G. DAYANANDAM COMPUTER SCIENCE | GDC (M) (A), KADAPA 9885553539 gdayanandam@gmail.com
31 1\ KADAPA K SRINIVASULU CHEMISTRY GDC (M) (A),KADAPA 8328551932 srinivasneck@gmail.com
32; v KADAPA KURELLA UTTAMSAGAR | COMMERCE GDC PORUMAMILLA 78939 17014 uttamsagar8@gmail.com
33; v KADAPA H SUDHAKARA RAO PHYSICS GDC (M) (A), KADAPA 9884770142 har il.com
34. |\ KADAPA VASU BABU DABBADA BOTANY GDC PRODDATUR 09440360148 babul; com
35. |\ KADAPA D.MANOJ PRABHAKAR COMPUTER SCIENCE GDC PRODDATUR 9492441242 manoj0757. com

s

" %

! ACADEMIC GUIDANCE OFFIGER'
Commissionerate of Collegiate Education
Governmen Andhra Pradagh
rd, 4th Floors, ANi< iowers, Prasadampadu,

VIJAYAWADA-521108. ]




PROCEEDINGS OF COMMISSIONER OF COLLEGIATE EDUCATION
VIJAYAWADA, ANDHRA PRADESH
Present:Dr.Pola.Bhaskar,LA.S

RcNo.156/ Trainings/CCE/ 2021-22, dated 15/11/2020

Sub: CCE-Capacity Building Programme for Principals & ALOs of Govt Degree
College of AP from 25.11.2021 to 29.11.2021-Instructions- Reg.

Commissionerate of Collegiate Education has proposed to conduct 05 day
Capacity building programme for all the principals working in GDCs and absorbed
aided of Andhra Pradesh from 25.11.2021 onwards. The objective of this training is
create holistic approach through empowering the principals in academic,
administrative, financial aspects and also leadership qualities.

The capacity building programmes were planned in 02 locations i.e Andhra
University(Visakhapatnam), Acharya Nagarjuna University(Guntur)comprising 05days
of training which includes both stress relieving techniques and leadership
programmes.

Hence principals as per annexure (1,11) are instructed to relieve themselves to
attend this training programme as per the schedule and report at the respective
venue in coordination with ID college principals of Visakhapatnam, Guntur.

As this is a complete residential training programme, hence the department
will provide accommodation for all participants and principals are informed to report
at the wenue on the evening of 24.11.2021 at 5pm without fail, as the I* day

programme of stress management course will commences at 6am of 25.11.2021.

All the Principals are instructed to maintain strict attendance for all sessions and
have to complete the assessment after the training programme. The absence for the

05 days may be treated as ON-DUTY. Any deviation in this regard shall be viewed

seriously
Enclosures:
Annexure- [II
Sd/- Dr.Pola Bhaskar,IAS
Commissioner of Collegiate Education
Copy To

Principals of all Govt. Degree Colleges
RIDCEs of Rajahmundry, Guntur
AGO and all Academic Cell members, 0/o CCE

//True Copy attested // .
4/ v;ll";“i:%{“‘:'?\

Academic Guidance Officer



COMMISSIONERATE OF COLLEGIATE EDUCATION : Vijayawada, A.P

BATCH -I (Acharya Nagarjuna University ) 25.11.2021 to 29.11.2021

S.No| Zone |District Name of the College Name of the Principal | Mobile No.
1 I |Srikakulam GDC Veeragattam Dr.Ch.Sudhakar Reddy 9291275355
2 GDC Bantumilli Dr. S Jagan Mohan Rao
3 GDC Kaikaluru Dr.B.Raghunatha Reddy | 9948422020
4 GDC Mylavaram Dr.L.Ravi 9440630271
5 GDC Avanigadda Dr.D.Uma Rani 9247276451
6 1 Krishna GDC Tiruvuru Dr.M.Susheela Rao 9491716380
7 GDC (A) Vijayawada Dr. K.Bhagya Lakshmi 9948121714
8 SWRGDC Kanchikacharla |Dr. V. Neeraja 9440276133
9 GDC Pamarru Dr.P.Srinivas 9603227727
10 GDC Movva Dr.S.Madhavi 9440969636
11 West Godavari |[GDC Eluru Dr.G.Giri Babu 9441303670
12 GDC (W) Guntur V.R.Jyotsna Kumari 9948121715
13 GDC Chebrole Dr.V.Sridevi 9440961086
14 GDC Macherla Dr.] Lakshmi Kumari 9491880547
15 e GDC Repalle gzgﬁR‘“iCha"dra 7673928069
16 GDC Vinukonda Dr. K. Srinivasa Rao 9866456431
17 GDC (W) Bapatla Dr.K.Malyadri 8106288345
18 | m GDC (W) Ongole Dr.D.Kalyani 9492903586
19 GDC (W) Chirala Dr.Ch.Ramanamma 9440945039
20 GDC Addanki Dr.V.Mohan Rao 9441518793
21 Prakasaim GDC Cumbum Dr.N.Srinivasa Rao 9885446519
22 GDC Ulvapadu Dr.G.L.Sudha Rani 9885940292
23 GDC Kandukur Dr.M.Ravi Kumar 9440221228

24 GDC Ypalem Dr.G.Sreedhar Naidu 9290006280
25 GDC Kanigiri Dr.J.Usha Rani 9490443058




Proceedings of the Commissioner of Collegiate Education
s Andhra Pradesh, Vijayawada
. Present: Dr. Pola. Bhaskar, LAS.

Be. No: 236/AP/RC-OC/Acad Cell/AC-8/2020-21  Datedid02.2022

Sub: - Collegiate Education - Faulty Induction Programme (OC) at HRDC. Andhra
University, Visakhapatnam, from 16-02-2022 to 15-03-2022 - Deputation of
Lecturers - Accord of Permission & Information to attend - Reg.

RekF - (1) Intimation received through email from the Director, UGC_HRDC, Andhra
University, Visakhapatnam, Dated 31-01-2022.

P

The UGC Human Resource Development Centre (HRDC), Andhra University,
patnam is org; g Faculty Induction Programme (OC) for Lecturers from
16-02-2022 vo 15-03-2022.

In this regard the Director, HRDC Andhra University, Visakhapatnam, vide
reference cited has req i to fdep L ers working in Govt.
Degree Colleges for “Orientation Course™ to be held at HRDC Andhra University,
Visakhapatnam from 16-02-2022 to 15-03-2022. The list of lecturers nominated for
the course is enclosed with their place of work for the inf jon of the principal

The Principal. subj to the exi ies of admini ive and demi
matters, is instructed to relieve the Lecturer in time with instructions to report at
the above said venue before 9:30 Am on the date of commencement of course. The
period shall be treated as ON Duty.

Aﬁﬁ o>
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To

The Director, HRIDC, ALL Visakhapatnam

Copy 1o the Principal{s) Concerned

ANDHRA UNIVERSTIY HRDC - VISAKHAPATNAM
FACULTY INDUCTION PROGRAMME 16-02-2022 TO 15-03-2022

SNO |ZONE | DISTRICT NAME OF THE SUBJECT NAME & PLACE OF GDC MOBILE EMAIL ADDRESS
LECTURER
1 i SRIKAKULAM P RAMAKRISHNA ENGLISH GDC. ICHAFURAM I T56T  prkpdcci@emaloom |
Z ] SRIKAKULAM DRS. DILLESWARARAD | TELUGU GOC (M), SRIKAKULAM B eswar dLEZ0@emall com
3 i SRIKAKULAM LENKA VENKATA MATHEMATICS GDC. RAJAM AD1RL1623 tarunnaidy FR@gmail com
4 I SRIKAKULAM MARADANA SRINIVASA | TELUGU GODC (WHAL SRIKAKULAM FABO5 4 THY scinivasavadban@gmail com
5. i VISAKHAPATNAM | GOLTHI VENKATESH CHEMISTRY GDC. CHODAVARAM | s7iz707778 yeokateshgoli@gmallcom |
3 [} VISAKHAPATNAM | 5 MALLIBAWU ENGLISH GDC, CHODAVARAM BOLETASAAE mallibabulBE email com
.}
7. VISAKHAPATNAM | RAMESH DANTULURI COMMERCE OVSKGOC [A) VISAKHAPATNAM 991 2378877
3 ISAKHAPATNAM | DR GATTU RAJU KUMAR | COMMERCE DV K GDC (AL VISAKHAPATNAM SBESH2 3910 aukumargatuO@gmall com |
C VAVART 1 F P OLITICAL SSECE ]




GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

LEAVE RULES: - Recommendations of PRC 2010 - Maternity Leave to
Married Women Government Servants - Enhancement from 120 days to 180
days — Orders — Issued.

FINANCE (FRI)IDEPARTMENT

G.O0.Ms.No. 152 Date:04. 05. 2010.
Read the following:-

G.0.Ms.No. 384, Fin, & PIng. (FW: FR.l) Dept. dt. 5.11.1977.
G.0.Ms.No. 219, Fin, & PIng. (FW: FR.I) Dept. dt. 25.6.1984.
G.0.Ms.No. 38, Fin, & PIng. (FW: FR.I) Dept. dt. 18.03.1992.
G.0.Ms.No. 254, Fin, & PIng. (FW: FR.I) Dept. dt. 10.11.1995.
G.0.Ms.No. 438, G.A. (Spl. A) Department, dated: 07.07.2008.
G.0.Ms.No. 598, G.A. (Spl. A) Department, dated: 26.11.2009.

@@

ok~

ORDER:

In the Government Order 5th read above, orders were issued
constituting Ninth Pay Revision Commission and Government appointed
Sri. C.S. Rao, IAS, (Retd) as Pay Revision Commissioner. In the
Government Order 6t read above, the terms of reference of the Pay
Revision Commissioner were laid down.

2. The Ninth Pay Revision Commission submitted its report to the
Government on 05.12.2009 and recommended, inter alia, that, “The
Commission therefore recommends grant of Maternity leave to the
married women employees of the State up to 180 days on par with
the employees of Government of India subject to the condition that
the same would be available up to 2 surviving children only”.

3. In the Government orders 1st and 2nd read above, orders are issued
to the effect that married female Government servants, temporary or
permanent, shall be granted maternity Leave for a period of 90 days. In
the Government Order 3¢ read above, orders were issued that the
Maternity Leave to the married female Government servants shall be
granted to those with less than two surviving children. In the
Government orders 4t read above, orders were issued enhancing the
maternity leave to the married female Government servants, temporary
or permanent, from 90 days to 120 days.



4. The 9th PRC in their report observed that, the Government of
India earlier issued orders enhancing the Maternity Leave to135 days
and it was further enhanced to 180 days based on the recommendations
of 6th CPC. The Employees Associations have requested to extend the
same to the Women employees working in the State Government also.
PRC 2005 did not recommend the extension of this leave from 120 to 135
days on the ground that a period of 120 days is considered adequate and
since paternity leave is also recommended. The recommendation of 6th
CPC up to 180 days was based on the guidelines of Ministry of H & FW
which recommends nursing of children up to the age of 6 months.
Hence, the Commission recommends grant of Maternity leave to the
married women employees of the State up to 180 days on par with the
employees of Government of India subject to the condition that the same
would be available up to 2 surviving children only.

S. After careful consideration of the report, Government decided to
accept the recommendations of the Pay Revision Commissioner and
hereby order that the grant maternity leave on full pay to married women
employees of State Government is enhanced from 120 days to 180 days
on par with the employees of the Govt. of India subject to the condition
that it shall be granted to those with less than two surviving children
only.

6. These orders shall come into force with immediate effect. Those
who are availing Maternity Leave of 120 days as on the date of issue of
G.O may continue till they complete 180 days of Maternity Leave. Those
who have already completed 120 days of Maternity Leave and still
continuing on other type of leave are not eligible to avail this benefit. The
employees who have already availed 120 days of Maternity Leave and
joined duty are also not eligible to avail this benefit.

7. The G.O is available on Internet and can be accessed at the
address http:/ /www.ap.gov.in/goir and http:/ /www.apfinance.gov.in.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

L.V. SUBRAHMANYAM
PRINCIPAL SECRETARY TO GOVERNMENT (FP)

To

All the Departments of Secretariat (10 copies each)

The Accountant General, AP., Hyd. (20 copies)

The Accountant General, AP., Hyd (by Name)

The Pay & Accounts Officer, Hyd.

The Secretary to Governor, A.P., Hyderabad.

All Secretaries to Government.

The Private Secretary to the Chief Minister and Private Secretaries to all Ministers.
All the Heads of Departments (including Collectors and District Judges).

The Registrar, High Court of Andhra Pradesh, Hyderabad (with Covering Letters)
All the District Treasury Officers.



The Secretary, Andhra Pradesh GENCO/TRANSCO]

The General Manger, A.P., State Road Transport Corporation, Hyderabad (with covering letter).
All District Educational Officer.

All the District Development Officer.

All District Panchayat Officers.

All Secretaries of Zilla Grandhalaya Samsthas through Director of Public Libraries, Hyderabad.
All Secretaries of Agricultural Market Committees through Director of Marketting,A.P., Hyderabad.
All Commissioners/Special Officers of Municipalities.

All Recognized service Associations.

The Director, Government Printing Press, A.P., Hyderabad for publication in the A.P. Gazette.
Copy to the General Administration (Cabinet) Department.

Copy to the General Administration (SW) Department.

Copy to SF/SCs.



Andhra Pradesh Leave Rules, 1933

e A.P.Leave Rules came into existence w.e.f4.10.1933.

« These Leave Rules are applicable to all employees
working in the Govt. Offices/Institutions/Societies and
Local Bodies including employees workings in the Vacation
department.

 The Govt. Servant should specify his clear address in
his leave application (FR — 74)



Leave cannot be claimed as a right.(Prior permission
must be obtained. The leave should be properly
sanctioned, proper relief and proper handover of
charge)

Cannot be compelled to take leave against the wishes of
Govt. Servant.(FR 67)

will full absence from duty may be treated as dies-
non.(FR-18)

Nature of leave sanctioned cannot be altered by the
sanctioning authority.

Recall from leave and Preponement of leave.
(FR - 70, Rule 76 of AP TA Rules and FR - 72)

No employment should be undertaken by the Govt.
Servant during leave.(FR — 69)



Public Holidays are allowed to be suffixed and prefixed
to the leave applied.
(Govt.Memo.No 865/1210/FR-1, Dt.25.9.81)

. Local holidays are not allowed to be suffixed or
prefixed to the leave application.(FR-68)

. No leave should be sanctioned to the Govt. Servant
when disciplinary authority has decided to dismiss, remove
or compulsory retire from service and leave also shall not
sanctioned to a suspended employee. (FR 55 and 74)

A Govt. Servant shall be deemed to have resigned from service if
he/her:

1. If absent without authorization for a period exceeding
‘one year’.



2. Remaining absent from duty for a continuous period
exceeding (5) Years without or with leave.

3. Continuous on foreign service beyond approved by the
Govt.(FR-18(a) and 5(a) and(b) of leave rules)

The following are the duty periods:

1) Casual Leave and Optional Holiday,

2) Public Holidays,

3) Prefix or suffix to the leave period,

4) Vacation Period,

5) Foreign Service,

6) Joining Time,

7) Sanctioned leave,

8) Compulsory wait and

9) Date of Death. (Rule-4(a) & AP Revised Pension Rules ,1980)



1. Casual Leave and Optional Holiday

* Included in Annexure — VI of FR
« Maximum availment in calendar year (15 days, if not
availed lapse.
* Period availment should not exceed (10) days, including
prefix and suffix.
* For temporary employees sanction depends upon the
discretion of the sanctioning authority.
« Grant of half day casual leave either FN or AN allowed.
(G.O.Ms.No.112 Fin. Dt.3.6.1966)
* (5) days addl. Casual Leave for women teachers.
(G.O.Ms.No.374 GAD, Dt.16.3.1996 and Govt.
Memo.No.2334 GA (SWD) Dept, Dt.2.5.2011)
» Similar facility extended to women Jr. Lectures.
(G.O.Rt.No.3 Higher Edu. (E1) Dept, Dt.5.1.2011.)
* (5) Optional Holidays can be utilized in a calendar year
from the given list.



2. Compensatory Casual Leave
 CCL can be sanctioned in lieu of working Public
Holidays.
« Maximum accumulation 7 days (10) days can be availed
in a calendar year.
 CCL should be utilized within (6) months from the date
of leave credit.(G.O.Ms.No.35, GAD Dt.16.11.1981)

3. Spl. Casual Leave

Occasion No. of days Leave
1. Donation of Blood -- (2)days. One day on the date of

(G.O.No.137, Dt.23.2.84.) donation. Another Spl. CL to
be utilised with in six months.

2.Summons to give witness in -- As per attendance
a court In which his private Certificate.
interest is not Issue.

attendance



For Family Planning Operations

1. Male — Vasectomy
(G.O0.Ms.No.607, Dt.12.11.91)

2. Female-Tubectomy (15t & 219
(G.O0.Ms.No.124 F&P, Dt.13.4.1982)

-- (6) working days

-- (14) working days

3. Male for Tubectomy of wife (15t & 27d) -- (7) days

4. Incertion of contraceptives
5. Recanalisation (Both)

6. Hysterectomy Operation
(G.O0.Ms.No.52, Dt.1.4.2011)

7.Spl.casual Leave for Teachers
(G.O. Ms.No.47, Dt.19.2.1965)

-- 1 day
-- 21 days

-- 45 days

-- 7 days



Sports
1. For participating in sporting events -- 30 days
If (30) days exceeds treated as regular leave.
2. Principal Office bearers of recognized service
Associations -- 21 days
3. To participate in Rallies, Camps etc.,
Organized by AP Bharat Scouts and Guides -- 10 days
4. Elected President and Secretary of National

Sports Bodies -- 15 days
5. AP Secretariat Cultural Association Members
For dramas . -- 6 days

6. Members of Institutions Engineers:

a) For attending annual Meeting at Hyderabad -- 7 days

b) For attending annual convention to any part -- 10 days
of the country.



4. Earned Leave
Rules 8, 10, 17 and 20

All Temporary and Permanent Govt. Employees are
eligible for Earned Leave.

Earned leave is earned for duty and leave also except
EOL.

Advance credit for Permanent Govt. Employees (15) days
on 1%t Jan and 1st July, Total (30) days and for
Temporary Govt. employees (8) days on 1st Jan and
1st July Total (16) days.

Those who are retire in the in the middle of the spell 2 %
days credits should be given for each Month. In
respect of temporary (1) day per month for 1st (2)
months, (2) days for 3" month and so on should be
given.



 The credit afforded should be reduced by 1/10 of the
period of dies-non or EOL if any in the previous half year.
(As per G.0.Ms.No.384 Fin Dept, Dt.5.11.77)

EL credit for Vacation Department

 Vacation department means a department where
vacation exceeds (15) days such as School, Colleges and
Judiciary Dept. (FR - 82)

* Advance credit for Permanent employees (3) days on 15t
Jan and 1st July, Total (6) days and for Temporary Govt.
Employees (2) days on 1%t Jan and 15t July Total (4) days.



If the vacation is not availed, Addl. EL will be credited to
leave account. If the vacation is availed below (15)

days total leave will be credited to his account.
(FR-82(B).

2’7 x Vacation availed leaves
Total leaves
 Either on the day of vacation starts or on the days of
vacation close, the Govt. Servant should be on duty. If not
the vacation period will be treated as regular leave.
 Vacation can be availed in combination of any kind of
leave that should not exceed 180 days.
 The maximum accumulation of EL has been further
enhanced from 240 to 300 days w.e.f. 16.9.2005 vide
G.0.Ms.No.232 Fin.(FR.[)Dept.Dt.16.9.2005. For Temp.
Employees maximum accumulation (30) days.



. The maximum E.L can be granted at a time only (120)
180 days as perG.0O.Ms.No.153 Fin (FR.I) Dept Dt.4.5.2010
and Rule 10 and 17(2).For Probationers — 120 days (Rule -

22 Jand Temp employees (30) days (Rule-24).

 Addl. Credit of EL(30) days in (2) installments 15 days
each to the police personnel of the rank of Inspector and
below as per G.0O.Ms.No.187 F & P Dt.29.6.79,
G.O.NMs.No.323 F & P Dt.11.11.80 and G.O.Ms.No0.355F

& P Dt.17.2.1980.
Recasting of Leave

(Rule 20)
 Leave has to be recast from the date of regularization
after declaration of probation period.

 The leave availed during the period remains the same ,
only leave balance will increase.



« The addl. credit consequent of recasting of leave shall be
availed later date.
Surrender of Earned Leave

 Introduced from 13.8.1969.

 The Govt. Employee can surrender EL (30) days
maximum and can received cash value in lieu of the leave
so surrendered.

 Leave sanctioning authority is the competent authority
to sanction SL.

« Validity for SL proceedings is (90) days from the date of
sanction.(Govt.Memo.No.27 /423 /A2 /FR-1/97-1,
Dt18.8.97.)

 There should an interval of 24 months gap between one
surrender to another to surrender (30) days and 12 months

for 15 days. For Temp. Employees 24months for surrender
(15) days EL.



 Govt. permits employees who have balance more than
285 days of EL as on 30™ June, can surrender EL without
waiting for completion of (12) months. The above instruction
continued from 2011-12 onwards.
(Govt.Memo.No.14787-C/278/FR-1/2011, Dt. 22.6.2011.
 In the cases where date of sanction of SL is on 1%t Jan
and 1st July, debit has to be made 15t and credit entry later.

5.Half Pay Leave

 Every Permanent Govt. Employee earns (20) days of HPL
for ever completed year of service including EOL and there
should be no limit for max. accumulation.(Rule — 13(a, 18(a)
and 23(1)

 Grant of HPL either on medical certificate or Private affair.
No limit for sanction of HPL (Rule — 11)



 During HPL a Govt. Employee is entitled to half-pay +
Half DA only irrespective of scale of Pay. HRA/CCA
full up to (180) days.

(Govt. Memo.No0.14568/-A/63/PC1/2010, Dt.31.1.2011).
« Temp. Employees are not eligible.

HPL on full Pay

« HPL on full pay can be granted to a Permanent Govt.
Servant for (6) months who are suffering from Heart

diseases, Cancer, Mental illness and Renal failure (Kidney).
If HPL balance is not available in his account this facility

should not be availed.
(G.O.Ms.No.268 F & P (FW FR-1) Dept., Dt. 28.10.1991.)



Leave not due
(Rule — 15 C and 18 - C)

 Leave not due can be sanctioned and debited to HPL
account to a Permanent Govt. Employee when there is no
balance in EL/HPL account and should be adjusted by

later accumulation of HPL.

« To be granted on medical grounds only.

 Max. limit for availment period is (180) days during
entire service.

 While sanctioning leave not due left over service should
be taken into account.

« Temp. Employees are not eligible.

 Ifresigned or Voluntarily retired after availing leave,

before adjustment of minus balance, salary paid should be

recovered. If compulsory retirement due to medical illness

and incapaciating from service, then dies no recovery.



6.Commutted Leave

To be granted on medical certificate.

Availment limited to (240) days during entire service.
Twice the no of HPLs debited to HPL account.

EL + Commutted Leave can be combined with shall not

exceed (180) days. (Rule — 15B)
« Commutted leave cannot be granted on private affair.

7. Extra Ordinary Leave

« May be granted to a Permanent Govt. Employee in Spl.
circumstances.

« EOL can be granted when no other leave admissible to
him but it can also be granted other leave being
admissible . (Rule — 16(ii) and 19)

* On request by the Govt. Servant in writing.



 For Temp. Govt. Servants EOL shall be not exceed (3)
months.

 If completed 3 years of service (6) months on medical
grounds.

 For under going Leprosy treatment — 18 months.

 For treatment of cancer and mental illness — (12)
months. For prosecuting higher studies in Public
interest after completion of (3)years of service —(24)
months.(Rule 23(a).

« EOL above (36) months is non-qualifying service for
pension.

« EOL on medical grounds counts for pension.
(Rule 21 of AP Revised Pension Rules-1980)



As per G.0O.Ms.No:155: Fin (FR - i) Dept.,Dt:4-5-2010

« Ex-Gratia Allowance to Government Employees on EOL for
treatment for Leprosy/TB/Cancer mental Illness /Heart
Deceases/Kidney failure

* (Non Gazetted Officers)

Pay not exceeding Rs 11,860/- an ex-gratia allowance equal to half
of his Pay subject to a Min of Rs 5770/- and Max of Rs 7490/- per
month.Whose drawing pay in R.P.S.2010.

Class IV Employees
. Ex-gratia allowance equal to half of his pay subject to a Min of Rs
4295/- and Max of Rs 6430/- per month. (whose drawing pay in
revised pay scales 2010

« HPL Encashment at the time of Retirement as per GO Ms
No.154 /Fin FR I Dept(Dt 4.05.2010)

FORMULA

* (c) Cash payment of Half pay leave component =HPL Pay admissible
on date of Retirement +DA admissible on the dt.30XNo of days of
HPL at credit subject to the total of EL and HPL at credit not
exceeding 300 days.




8.Special Disability Leave
(Rule - 83)

Govt. is competent to sanction leave.

The leave in no case shall not exceed (24) months in the
entire services

For Gazetted Officers certificate by Medical Boards and
in the case of NGOs Civil Surgeon is necessary.

For 15t 180 days full pay is given and for the remaining
period half pay.

It may be granted more than once.

[t may be granted to sustain injuries and road accidents

while proceeding on official duty from office to another
office or Court or a work spot on the field. But not road

accident while going to office from residence and vice
versa.(G.0O.Ms.No.133 F & P Dt.10.6.1981)

Leave shall not debited against the leave account.



9. Hospital Leave
(FR 101 (b)
Temporary Govt. servants are not eligible.
All employees specified in SR 2 under FR 101 (b) are
eligible for hospital leave (Risk born duties).
The employee will drawn half pay leave salary.
Should not exceed (6) moths in every 3 years of service.
10. Study Leave
(FR - 84)
Leave is granted by Govt. only.
Not to be granted to NGOs.
For the study of Scientific, Technical and similar
programmes, it should serve public interest.
(2) years in the entire service.
Leave shall not debited against the leave account.
The employee will drawn half pay leave salary.



11. Maternity Leave
(FR - 101 (a)

e Admissible to married female Govt. Servants less than
(2) living children for a period not exceeding 180

days for each confinement.
(G.O.Ms.No.152 Fin (FR I)Dept Dt.4.5.2010.)

* In case of miscarriage — (6) weeks
* The leave application should be supported by medical
certificate.
» This leave can be combined with any kind of leave with
support of medial certificate.
« HOD is competent to grant leave.
* Of the leave falls during vacation, the leave and vacation
put together should not exceed (180) days.

(G.0O.No.152 Fin (FR_I) Dt.4.5.2010)



Maternity Leave to Contract/Outsourcing Employees

* (180) days paid maternity paid leave sanctioned to
Contract/Outsourcing Women employees for
the 1st two deliveries w.e.f. 1.4.2019.

(G.O.Ms.No.17 Fin.(HR.I - Plg & Policy Dept, Dt.31.1.2019).

 Leave shall not debited against the leave account.

12. Child Care leave
(G.0.Ms.No.132 Fin HR-IV-FR Dept., Dt.6.7.2016)

2 months (3) spells below 18 Years
(Disable children up to 22 Years) can be sanctioned.



13. Perternity Leave

 Married male Govt. Servants are eligible with less than
two living children.
(G.O0.Ms.No.231, Fin (FR.I) Dept., Dt.16.9.2005)
* Can be availed (15) days at the time of delivery or after six
months from the date of delivery.
*Leave sanctioning authority is the competent authority.
14. Leave for Employment in Abroad

 Permanent Govt. Servant who desires to work at abroad

is eligible for (5) years EOL with prior permission of Govt.

on employment proof.

* If not joined after completion of leave that can be treated

as cease the employment. (G.O.Ms.No.756 Fin (FR I) Dept.,

Dt.7.8.20

* There should be no disciplinary proceedings and there
should be no dues to Govt.



A.P. LEAVE RULES, 1933
[ANNEXURE-IIl OF FUNDAMENTAL RULES]

1] Leave salary shall be claimed in A.P.T.C. Form 47 in regular salary head of
account

2] Ink signed copy of leave sanction proceedings should be enclosed to the Bill.

3] A certificate to the effect that the necessary entries have been made in the SR of
the Individual should be appended on the Bill.

4] Kinds of leaves:
[a] Earned Leave
[b] Half pay leave
[c] Commuted leave on full pay on Medical Grounds
[d] Leave not due on M.C.
[e] Surrender leave
[f] Leave Preparatory to retirement
[g] Extra Ordinary Leave[EOL]
[h] Maternity leave
[l] Hospital leave
[il Special disability leave
[K] Study leave

5] Leave cannot be claimed as a matter of right
[ Authority: FR 67]

6] Nature of leave already sanctioned cannot be altered by the sanctioning
authority

7] A Govt Servant returning to duty before expiry of leave should apply for
permission to cancel the un-expired portion of leave [ Aurhority : FR. 72]

8] If any employee recall to duty before expiry of leave, he is entitled for
T.A.FR 70 Rule 76 of APTA Rules
9] The individual should specify the clear address in his leave application in
prescribed proformaAuthority: Rule 3 Annexure Il FR 74
10] If Medical leave, Medical certificate should be enclosed to the applica
tion.Authority: Rule 9 Annexure Il FR 74
11] A Gouvt. servant after completion of medical leave should produce fitness
certificate to join duty(authority: FR 72)
12] For issue of MC for NGOs - Civil Asst. Surgeon and for Gazetted Officers -
Civil Surgeon is competent to issue M.C.
[Authority: SR 10 in Annexure Il of FR 74 and Circular Memo.No0.21102-
B/371/A2/FR-1/98 of 07-08-1998 of F & P (FW FR-1) Dept.
13] No leave shall be granted to a Govt. servant when a disciplinary authority has to
decide to dismiss, remove or compulsory retired from service
[Authority: Rule 25 Annexure Il of FR 74]



14] The orders of sanctioning EL/HPL shall indicate the balance of such leave at his
credit [Authority: G.0.Ms.NO.384, F & P (FW FR-1) Dept.dt.5-11-75]

15] A Govt. servant cannot be compelled against his wishes to take leave of half pay
when EL on full pay is admissible to him.

16] No employment should be undertaken during leave

17] While sanctioning the commuted leave on MC, the sanctioning authority should
mention the commuted leave already availed on MC in the proceedings. In the
entire service the Govt. Servant is eligible to avail commuted leave on MC is
240 days only. It should be sanctioned on Medical Certificate only and cannot
be sanctioned on private affairs. [Rule 15(B) of AP Leave Rules 1933]

18] Will full absence from duty not covered by the grant of any kind of leave will be
treated as dies-non.[Authority: Rule 5 note 1 and FR 18]

19] Leave may not be granted to a Govt. servant under suspension.
[Authority: FR 55]

20] Compulsory wait on leave for want of posting orders shall be treated as duty by
the Govt. only [Authority: Rule 9(6)(a) ruling 13]

21] Accumulation of EL is 15 days for every six months i.e., Advance credit is
allowed on 1st January and 1st July with a maximum of 300 days
[G.0.Ms.NO.232 Finance (FR 1)Dept.dt.16-9-2005]

22] Every Govt. servant earns 20 days of Half Pay leave for every completed year of
service including EOL and there is no limit for maximum
accumulation.[Authority: Rule 13(a), 18(a) and 23(i)]

23] During the Half Pay leave a Govt. employee is entitled to half of pay + half DA
only irrespective of time scale of pay.

[Memo No0.3220/87/A1/PC1/05.dt.19-2-2005 of Finance (PC I)Dept.

24] HRA /CCA should be in full during leave upto 120 days. No compensatory
allowance shall be allowed beyond 120 days.

25] If a Govt. servant suffereing from TB/Cancer/Mental illness/ Leprosy/ Heart
disease and Renal failure[kidney], compensatory allowances are payable for 8
months.

26] The validity for sanction of surrender leave is 90 days from the date of order. If
the bill is not preferred within 90 days; the sanction order should be deemed to
have been lapsed.

[Authority: Govt.Memo.No0.27/423/a2/FR-1/97-1.dt.18-8-97]

27] For claiming HRA/CCA during leave the certificate prescribed in FR 44 should be
furnished.

28] The maximum EL that may be granted at a time to a Govt. servant in Superior
service shall be 120 days

[Authoriy: Rule 11 of A P Leave Rules 1933]

29] The total duration of EL and commuted leave taken in conjunction shall not
exceed 180 days [Authority: Rule 15 B]

30] The public holidays are allowed to be suffixed or prefixed to the leave applied
[Authority: Govt. Cir. Memo.N0.86595/1210/FR.1/7.dt.25-9-81.]

31] Local holidays cannot be suffixed or prefixed to that leave.
[Authority: Explanation 2 of SR 3 under FR 68]



32] NO Govt. employee shall be granted leave of any kind for a continuous period of

exceeding 5 years.

33] If a Govt. servant suffereing from TB/ cancer/ Mental illness/ leprosy/ heat

diseases and renal failure(kidney), avial Half pay leave upto 6 months and it
should be debited in Half Pay leave Account but he should be paid in full salary.
Ihn case of the credit of Half Pay leave is not available in his leave account, this
facility should not be availed.

[Authority: G.O.Ms.N0.188 F & P.Dept dt.30-7-73

G.0.Ms.No0.234 F & P.Dept dt.29-8-75,

G.0.Ms.N0.336 F & P.Dept dt.6-9-76

G.0.Ms.N0.449 F & P.Dept dt.28-10-76

LEAVE NOT DUE [RULE 15(C),25(1,2) G.0.Ms.No.519,F & P Dept.dt.20-12-79.]

1. Leave not due should be granted when the Half Pay Leave account has become

NIL and it should be adjusted by the later accumulation of Half pay leave

2. Leave not due shall be granted on MC only.
3. For entire service 180 days of leave not due shall be allowed.
4. While sanctioning leave not due, left over service for retirement shall be taken

into consideration for further accumulation of Half Pay leave.

5. Temporary Govt. servant are not eligible for sanction of leave not due.

EXTRA ORDINARY LEAVE [SR 16,18 & 23]

1]

2]

3]

4]

5]

6]

7]

EOL can be granted when no other leave is admissible, but it can also be
granted other leave being admissible
[Authority: Rule 16 (ii)]

While on EOL the Govt servant is not entitled to any leave salary [ Authority:
Rule 28(c)]

Permanent Govt servant in superior service can remain absent on any kind of
leave for 5 years.
[ Authority: Rule 5 (a) & 19]

Period of absence can be regulated as EOL
[ Authority: Rule 16 (iii)]

If a Govt. servant is under going treatment for TB in recognized sanitarium, he is
eligible up to 12 months and if treatment taken at his residence is eligible up to
18 months

In case of a Govt Servant is under going treatment for cancer, he is eligible up
to 12 months

For the purpose of prosecuting higher studies for the public interest, the
employee is eligible up to 24 months.

E.O.L ON MEDICAL CERTIFICATE COUNTS FOR INCREMENTS

Upto 6 months--Head of Department is competent for sanction of icnrements for
the period of E.O.L on M.C.



above 6 months-- Government is competent for sanction of increments for the
period of E.O.L. on M.C.

[FR 26 (b)(i) and Cir.Memo.No. 21102-B/371/A2/FR.I1/98 dt. 7-8-98 and
Memo.No. 4392-B/124/Admn.11/02 dt. 4-2-2002 of Finance(Admn.ll) dept]

ADDITIONAL CREDIT OF EL TO THE POLICE PERSONNEL
[GO MS NO 187 F&P DT 29-6-79, GO MS NO 323 F&P DT 11-11-80, GO MS NO
355 F&P DT 17-12-80]

1] 30 Days of additional credit of EL should be given in 2 installments at the rate of

15 days on 1St January and 1St July to the police personnel of the rank of
Inspectors and below.

MATERNITY LEAVE [ FR 101] [GO MS NO 254 F&P(FW FR I)DEPT DT 10-11-95]

1] A regular female Govt servant is entitled to maternity leave on full pay for 120
days subject to the condition that it shall be granted to those who are having
less than two surviving children.

2] In case of abortion the leave shall not exceed 6 weeks when supported by
medical certificate.

[[ Authority: GO MS NO 762 F&P DT 11-8-76 ]

3] Maternity leave may be combined with any kind of leave.

HOSPITAL LEAVE

1] All employees specified in SR 2 under FR 101 (b) are eligible for Hospital leave[
Risk born duties]

2] Hospital leave on half average pay may be granted for a period of not exceeding
6 months in every 3 years of service

3] It may be combined with any kind of leave
STUDY LEAVE [FR 84]

1] It may be granted to study in scientific, technical or similar programmes, it
should serve public interest.

2] Not to be granted to non gazetted officers
3] It may be granted up to 12 months at a time and 2 years in entire service
4] This leave may be combined with any kind of leave

5] During study leave, a Govt servant is eligible for HPL on half pay.



SPECIAL DISABILITY LEAVE [FR 83]

1]

2]

3]
4]

5]

6]

7]

A Govt servant who is disabled /injured while on duty may be granted this leave
by the Government.

Necessary Medical certificate to be issued by the Medical Board to the Gazetted
Officers and Civil Surgeons to the others.

Such leave shall not exceed 24 months.

For 1St 120 days full pay is given, and for remaining period half pay may be
given.

It may be combined with any kind of leave.

It may be granted more than once in service.

It may be granted to sustain injuries and road accidents while proceeding on
Official Duty from the office to another office, or Court or a work spot on the field.

But not road Accident while going to office from residence and vice a versa.
[Authority: GOMS NO 133 F&P FW FR-I|DEPT DT 10-6-81.]

ABROAD LEAVE [GOMS NO 214 F&P DT 3-9-96 AND UO NOTE NO 13127-

1]

2]

3]

A/113/FR-1/98 DT 10-5-98.]

A Govt servant who desires to work at abroad is eligible for 5 years as EOL with
a permission from Govt irrespective of category.

The period of absence is treated as EOL.

The benefit of the scheme shall be given to Government employee
at a single stretch or in different spells, but for a period not
exceeding 5 years in all spells during entire Service

[G.0.Ms.No. 756 Finance (FR.I) Dept dt. 7-8-2002]

SURRENDER LEAVE /ENCASHMENT OF EL ON RETIREMENT

1]

2]

A Govt servant is eligible for Encashment of EL at the time of retirement or death
subject to maximum of 300 days.Leave salary with DA, HRA,CCA and AddI
HRA is eligible for entire 300 days.

A Govt servant who completed two years of service is eligible to surrender 15
days of EL in every Financial Year and receive cash in lieu of leave so
surrendered.

[Authority:[Govt Memo No 84957-2175-FR-I/78-1 dated 14-12-78] and [GO
MS NO 294 F&P FW FR-I DEPT DT 16-11-88]



3]

If a Govt servant retired from service while under suspension, or when any
disciplinary or criminal cases are pending against him, the competent authority
shall grant the leave after conclusion of the final proceedings, and the amount
so withheld after adjustment of the Govt dues if any.

[Authority: GO MS NO 11 F & P FW FR-I DEPT DT 15-1-97]

ENCASHMENT OF HPL AT THE TIME OF RETIREMENT

[GO MS NO 420 F&P(FR-I)DEPT DT 3-12-90 & GO MS NO 342 F&P FW FR-
DEPT DT 30-9-91 AND GO MS NO 234 F&P FW FR-I DEPT DT 27-10-98]

1]

2]
3]

4]

5]

A Govt servant who retires from Govt service on superanuation is eligible for
encashment of HPL at his credit. Death cases and invalidated pensioners are
also eligible.

No compensatory allowances are admissible.

DA has to be calculated proportionately.

DA is admissible up to 300 days for both EL + HPL put together. And for
remaining days of HPL at his credit no DA is admissible on Half pay.

Compensation pensioners, compulsory retired pensioners and contingent
employees are not eligible for this benefit.

OTHER ITEMS ON LEAVE
[1] At the time of retirement/death, the encashment of Earned Leave,

the leave salary consisting of pay with DA, HRA, Addl H.R.A., CCA in full for
entire period of leave so surrendered.
[G.O0.Ms.No. 38 Finance dt/ 26-2-96]

[2] The Surrender leave proceedings is valid for 90 days from the

date of sanction only.

[Authority: Memo.No. 27/423/A2/FR.1/97-1 dt. 18-8-97]



GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

Public Services-A.P. Fundamental Rules - Extension of five (5) days
additional casual leave facility to all the Women employees working in the
State Government - Orders - Issued.

Finance (HR.IV-FR&LR) DEPARTMENT

G.0.MS.No. 18 Dated: 10-03-2021
Read the following:-

. G.0O.Rt.N0.374, Education (Ser.V) Department, Dated:16-03-1996.

. G.0.Rt.No.3, Higher Education (IE.I) Department, Dated:05-01-
2011.

3. Rep. of A.P. Secretariat Women Employees Welfare Association,

dated.02-09-2018 & 2-07-20109.

Rep. of A.P. Secretariat Association, Dated:18-02-2021.

Rep. of A.P.NGO Association, Dated:14-10-2019.

Rep. of AP JAC Amaravati, Dated:10-02-2020.

Rep. of Andhra Pradesh Government Employees Federation,

Dated:18-02-2021.

N =

Nowun A

Kk kK >k k

ORDER:-

In the reference 1% read above, orders were issued permitting the
women teachers under the control of School Education Department to
avail five (5) days extra casual leave in addition to the (15) casual leaves
and (5) optional holidays being availed by them per calendar year as per
rules in vogue.

2. In the reference 2" read above, Government have extended the
same benefit to the women Junior Lecturers working in the Government
Junior Colleges.

3. Various service associations requested to extend the same facility to all
the Women employees working in the State.

4. Government after careful examination of the issue, hereby order to
extend the benefit of availing five (5) days casual leave in addition to the
(15) days casual leave and (5) days optional holidays per calendar year to
all the Women employees working under the control of State Government
of Andhra Pradesh.

(Contd...2)



2

5. The G.O.is available on internet and can be accessed at the address
http://www.goir.ap.gov.in.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

Dr.K.V.V SATYANARAYANA
SPECIAL SECRETARY TO GOVERNMENT (B &HR)

To

The Prl. Accountant General (A&E), A.P., Hyderabad.

The Accountant General (Audit-I), A.P., Hyderabad.

The Accountant General (Audit-II) A.P. Hyderabad.

The Secretary to Governor, Raj Bhavan, Vijayawada.

The Registrar, Hon’ble High Court of Andhra Pradesh.

All Departments of A.P. Secretariat.

All Heads of Departments, Andhra Pradesh.

The Pay &Accounts Officer, Andhra Pradesh, Ibrahimpatnam.
The Director of Treasuries of Andhra Pradesh, Ibrahimpatnam.
The Andhra Pradesh Public Service Commission, Vijayawada.
All Collectors & District Magistrates in the State.

All the District Treasury Offices, A.P.

Copy to,

The President of A.P. Secretariat, Association.

The president of A.P. Secretariat Women employees Welfare Association.
The President of A.P. Government Employees Federation.

The Chairman of A.P. JAC Amaravati.

The President of A.P.NGO, Association.

SF/SCS (Computer No.651376)

//FORWARDED :: BY ORDER//
SECTION OFFICER
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