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Avanigadda,
27-03-2018.

Circular

It is here by informed to all the Faculty members and students that a new JKC batch
will be started for the Academic Year of 2018-19. As a part the JKC training, students are
given training in Communication and Soft skills, Analytical skills and Computing skills.
Hence, the class teachers are requested to inform the same to the student community and
encourage them to utilize the opportunity. The class work for the New Batch commences on
the 4™ April 2018. The Students of B.Com (General & Com.applications) must enroll in this
batch. It is further informed that the interested candidates may contact Dr.K.V.Santha

kumari, JKC Co-ordinator, A.Siva Nagaraju JXC Mentor for further information on or
before the 3™ of this month.
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SYLLABUS

Communication Skills: (50 Irs)

Sell-lntroduction, Be', ‘Do’ and "[ave' Forms, Modal Auxiliaries — I, Modal Auxiliaries - II,
Question Tags, Simple Present Tense, Present Progressive Tense, Presenl Perfect and Present
Perleet Progressive Tense, Simple Past @ Questions and Nepative, Simple Past and Presenl
Perfect Tense, Simple Past and Past Progressive Tenses, The Futuro Time, Concord, Conditional
Clauses, Volee, Reported Speech, Articles, Adjectives, Comparison of Adjectives, Prepositions,
Use of Conjunctions in Simple, Compound nnd Corhplex Sentences, Speaking Skills, Vowel
Sound, Consonant Sounds, Neutradization of Accent, Change of Speech Patters, Voice Based
EMiciency, Making polile Requests, Asking for nnd giving permissions, Offering, Accepling and
Denying Help, Asking for and Giving Directions, Extending Iovitations, Expressing Sympathy,

Agreeing and Disagreeing, Making Complaints, Reading Skills, Synonyms, Antonyms,
Idiomatic Expressions, Onec Word Substitutes, Reading Skills-I (Skimming and Scanning),
Reading Skills-11, Reading Skills-11l, Reading Skills-IV, Reading Comprchension, Wnting
Skills' Paragraph Writing, Essay Writing, Nole Making, Precis Writing, Resume Writing.

Computer Skills: (50 Hrs)

Unit 1 - Computer Fundamentals, what is computer, Featurcs of computer, Computer
Generations, Types of Computers, Applications of Computers, Input/Oulput Devices,

Compuler's Memory, Compuler Soflware, Windows, Windows desktop b. Start Menu d. Using
Paint . Using word Pad

Unit 11- MS-Office: Aboul MS-Office, MS-Word, Word Basics, Featurcs of Word, starting with
MS-Word, Components of MS-Word, File Menu, a. New b, Save c. Page Sctup d. Print preview
¢. Sclecting Text and Graphics.

Edit Mcnu: a. Undo/ Redo b. Copy and Paste ¢. Find/ Replace, Henders and Footers, Insert
Menu, Format Menu, Mail Merge, Table Menu, MS-Excel, Excel Basics, Excel Components,
Entering Data, Data Types, Working with Cells, File Menu, Edit Menu, Creating a Chart,
Functions and Formulac, Data Menu, Ms-Power Point, PowerPoint Basics, Ready- Made slide
layout scheme

|ecaniques ana Logical Keasoning, Kanking and Iime Sequence Test, Mathematical Operations,
Clocks, Calendars, ND]E-VﬂIbﬂ] Reasoning, Serics, Mirror Images and Water Images, Incomplete
Figure Pattems, Figure matrix, Logical Venn Diagrams, Matrices & Surds, Quadratic Equations,
Coordinate Geometry and Trigonometry, Differentiation, Decision Making.
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Communication Skills: (50 Irs)

Sell-Introduction, Be', ‘Do’ and "Have' Forms, Modal Auxiliarics - I, Modal Auxiliaries - II,
Question Tags, Simple Present Tense, Present Progressive Tense, Present Perfect and Present
Perfect Progressive Tense, Simplo Past : Questions and Nepative, Simple Past and Present
Perfect Tense, Simple Past and Past Progressive Tenses, The Future Time, Concord, Conditional
Clauses, Voice, Reporied Speech, Articles, Adjectives, Comparison of Adjectives, Prepositions,
Use of Conjunctions in Simple, Compound und Complex Sentences, Speaking Skills, Vowel
Sound, Consonant Sounds, Neutralization of Accent, Change of Speech Palters, Voice Based
EiTiciency, Muking polite Requests, Asking for and gi:fing permissions, OfTering, Accepling and
Denying Help, Asking for and Giving Directions, Extending Invitations, Expressing Sympathy,

Agrecing and Disagrecing, Muaking Complaints, Reading Skills, Synonyms, Antomyms,
Idiomatic Expressions, Onc Word Substitutes, Reading Skills-I (Skimming and Scanning),
Reading Skills-11, Reoding Skills-1l, Reading Skills-1V, Rcading Comprchension, Writing
Skills' Peragraph Writing, Essay Writing, Note Making, Precis Writing, Resume Writing.

Computer Skills: (50 IIrs)

Unit 1 - Computer Fundamentals, what is computer, Features of computer, Computer
Generations, Types of Computers, Applications of Computers, Input/Output Devices,
Computer's Memory, Computer Soltware, Windows, Windows desktop b. Start Mcnu d. Using
Paint e. Using word Pad

Unit II- MS-OfTice: Aboul MS-OfTice, MS-Word, Word Basics, FFeaturcs of Word, starting with

MS-Word, Components of MS-Word, File Menu, o. New b, Save ¢, Page Sctup d. Print preview

¢. Sclecting Text and Graphics.
]

Edit Menu: a. Undo/ Redo b. Copy and Paste c. Find/ Replace, Headers and Foolers, Insert
Menu, Format Menu, Mail Merge, ‘Table Menu, MS-Excel, Excel Basics, Excel Components,
Entering Data, Data Types, Working with Cclls, File Menu, Cdit Menu, Creating a Chart,
Functions and Formulae, Data Menu, Ms-Power Point, Powerloint Basics, Ready- Madec slide

layout scheme

File Menu: Creating o presentation, a. using auto content wizard b, using a design template c.
using blank presentation, Insert Menu, Format Menu, Slide Show, MS-Access, Access Basics,
Compunents, Data Types in MS-Access, Database Creation, Tuble Creation, Fonns, Query,
Reports,

Unit [T - Intemet Skills, Introduction, Inlernet, How can T get connected at Home, Web Site,
Web Drowser, Search Engine, On-line Forms Rail Journgy, On-line Shopping using Flip Kart,
Using Electronic Mail (Email), Social Media, What is Skype? Google Drives, What arc Google
Docs, Sheets and Slides

Unit IV - Using Printer and Scanner, Scanners, Printers, Use Picture Manager.
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Students Enrolled List
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Students Attendance
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GOVT. DEGREE COLLEGE

IAFFILIATED TO KRISHNA UNIVERSITY)

AVANICADDA; NAAC-B
(50 LD00L: 2017, £ 14C01TA01Y, 190 90DNLY

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

This is to certify that Mr/Mrs __ P.Navya Class B.Sc (M.P.Cs)

Reg No Y183125021 has succesfully completed JKC, Training through

Jawahar Knowledge Centre(JKC), a course of 180 hours during the academic year

JKC Co-ordinator

| 20182019,
% DrX.V.Santha Kumari ; Dr.D.Uma Rani
i Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)

AVANIGADDA, NAAC-B

150 50001:2011, 1SO 14001:2015, 1S0 9001:2015

16t July 2018

Objective of the Course

% The Analytical Skills Course Help the Students to preparé for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH- 1 (2018-2019)

» The First batch of JKC training was started on the 4% April 2018 in order to train the student for improving

their Soft skills, Language and communication and computer skills, Analytical skills.

» To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Registrations from all the
interested students.

% The First batch for the academic year of 2018-2019 has begun with the students 38 in number.

» The class work for the First batch was commenced on the 4th April 2018 and ended on 13t July 2018.

» B.Malli karjunrao,, lecturer in English, Kum. Sri Valli lecturerin Computer Science and JKC Mentor A. Siva

Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.

» 38 participants of the batch satisfactorily completed the training and were issued the training completion

certificates from the principal, Dr.llla Ravi

Course OQutcome

< Upon the successful completion of the course students were familiar with Soft skills, Language and

communication and computer skills, analytical skitls.

o

’Fﬁﬁ:fpal

. GOVT. DEGREE COLLEGZ
AVANIGADDA, Xrishna Dt. 521

D~ Ty’
"o 1:"‘ “1 1(1'/’
Principal ~ENEE
GOVT. DEGREE COLLEGE il

AVANIGADDA, Krishna Dt. 521121.
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Avanigadda,
11-07-2018.

Circular

It is here by informed to all the Faculty members and students that a 'J.KC
Second Batch will be started for the Academic Year of 2018-19. As a part lh.a JKC l'ralnmg,
students are given training in Communication and Soft skills, Analytical skills dan(:
Computing skills. Hence, the class teachers are requested to inform the same (o the stu Tnh
community and encourage them to utilize the opportunity. The class work for the Ba ;
commences on the 16" July 2018. The Students of B.Sc (General & Comp) must enroll 1n
this batch. It is further informed that the interested candidates may contact Dr.K:V.Sanlha
kumari, JKC Co-ordinator, A.Siva Nagaraju JKG Mentor for further information on Or
before the 10" of this month.

o
Df.k-v-mcl'e«-“ll._« é’(/

JKC Co-Ordinator Principal

Bt
GOVT ”””PEI

.D
AVANIGA EGREE coyypgp

DDA, Krishna py, 5211;

D re M__.________‘
Principal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 521121.
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Student Certificate

GOVT. DEGREE COLLEGE

IAFFILIATED TC KRISHNRA UNIVERSITY)

AVANICADDA, NAAC-B
150 50001 2013, K0 14001 2014 150 20022014

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

This is to certify that Mr/ Mrs __P.Praveen Class B.Sc (MP.C)

Reg.No Y183125008 has succesfully completed JKC, Training through

Jawahar Knowledge Centre(JKC), a course of 180 hours during the academic year

2018-2019.

po V- Boudto Ksmbie T, , el
DrX.V.Santha Kumari Dr. D.Uma Rani
JKC Co-ordinator Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)
AVANIGADDA, NAAC-B

1SO 50001:2011, 1SO 14001:2015, 1S0 9001:2015

6th November 2018

Objective of the Course

2 The Analytical Skills Course Help the Students to prepare for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -11 (2018-2019)

i
% The Second batch of JKC training was started on the 16t July 20181in order to train the student for

improving their Soft skills, Language and communication and computer skills, Analytical skills.

% To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Registrations from all the

interested students.

» The Second batch for the academic year of 2018-2019 has begun with the students 57 in number.

» The class work for the Second batch was commenced on the 16t July 2018 and ended on 5% November

2018.

» B. Mallikarjunrao,, lecturer in English, Kum. Sri Valli lecturer in Computer Science and JKC Mentor A. Siva

Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.
» 57 participants of the batch satisfactorily completed the training and were issued the training completion
certificates from the principal, Dr.llla Ravi

urs tcom

< Upon the successful completion of the course students were familiar with Soft skKills, Language and

communication and computer skills, analytical skills.

(2]
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Student Certificate

GOVT. DEGREE

(AFFIUATED TO KRISHNA UH'I'.'EHSI'I"I‘T
AVANIGADDA, NAAC-B

150 GO 2013, 150 140017015, 1S 9P 701D

JAWAHAR KNOWLEDGE CENTER
Certificate of Completion

B.S¢ (M.P.Cs)

p.Navya Class__

This is to certify that Mr/Mrs _

y completed JK C, Training through
ng the academic year

Reg No Y133 125021 has succesfull
a course of 180 fiours duri

Jawahar Knowledge Cent re(JKC).

2018-2019.
v Bt Yusdrio D. ~— —
Dr. D.Uma Rani

DrX.V.Santha Kumari
JKC Co-ordinator Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)

AVANIGADDA, NAAC-B

1SO 50001:2011, 1S0 14001:2015, 150 9001:2015 N

Objective of the Course

: iti Examinalin
2 The Analytical Skills Course Help the Students to prepare for various Competitive

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -11I (2013-2019]

018 in order to train the student for

Analytical skills.
from all the

d on the 24" November 2
cation and computer skills,
led for the Registrations

» The Third batch of JKC training was starte

improving their Soft skills, Language and communi

% To start the programme pr.K.V Santha kumari, JKC. Coordinator, cal

interested students.
$ The Third batch for the academic year of 2018-2019 has begun with the students 6010 number.

menced on the 24t November 2018 and ended on 28% Feb

% The class work for the Third batch was com

2019.
% B.Mallikarjunrao, lecturer in English, Kum. sri Valli lecturer in Computer Science and JKC Mentor A.Siva
mbers to teach the syllabus of the skills.

Naga Raju, were engaged as the faculty me

leted the training and were issued the training completion

» 60 participants of the batch satisfactorily comp

certificates from the principal, Dr.llla Ravi '

Course Qutcome
ere familiar with Soft skills, Language and

< Upon the successful completion of the course

communication and computer skills, analygys

o

al
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt.52°

Principal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Pt.5211%.
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