To:All final year students
Subject:Soft Skills

Dear Students,

Circular

We are pleased to intimate you that an offline training programme was initiated on the topic of Soft
Skills from 14-08-2018 to 31-08-2018 by Trainer Sesha sain , daily Duration of 02 hours for all final year

students of GDC,Avanigadda

All the students of final year,please utilize the course and get benefitted.

Apsd C
ELC coordinator
G*Pmd A,
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L\“//
~ Principal

GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt, 5211 1.



Syllabus of Soft Skills

The key areas addressed in Soft skills are:

e Communication sKills,

e Body language and Etiquette,
e Group discussion skills,

e Interview skKills,

e Presentation skills,

e and Emotional Intelligence

e , Time Management Skills,

o Preparation of CV
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Format A

Monthly ESC Training Report

To

The MD & CEO
APSSDC
Vijayawada

Sub: S-ubmission of Trainers Attendance and Quality Feedback on ESC Trainings conducted by
Datawise Management Services India PVT LTD Training Partners through APSSDC-reg., '

&&&

We here by confirm that APSSDC sponsored District trainings have been organized to our ESC
registered students in our campuse during the period from 14 August 2018 to 31 August 2018 and
also submitting feedback on Trainers in Training along with Content Delivered to students as

following.
S.No | Name of the | Training Theme Date Schedule | Duration Feed Back
trainer (from -to) (hrs) (Excellent / Good
/ Average / Bad)
1 SeshaSain Soft skills 14/08/2018 | 3to5pm | 2 hrs Excellent
2 SeshaSain Soft skills 18/08/2018 | 3to5pm | 2 hrs Excellent
3 Seshasain Soft skills 23/08/2018 |'3to5pm | 2 hrs Excellent
4 Seshasain Soft skills 28/08/2018 [ 3to5pm | 2 hrs Excellent
5 Seshasain Soft skills 30/08/2018 [ 3to5pm | 2 hrs Excellent
6 Seshasain Soft skills 31/08/2018 [ 3to5pm | 2 hrs Excellent
Total Number of Hours: 12 hours
The information is being derived from training records
The information is taking perusal
Thank you
Yours Sincerely
Govt. Degree College, Avanigadda, Principal
Date:
Stamp: !
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District: Krishna

College Name : Government Degree College, Avanigadda

Course Name : Offline soft skills

31-8-
2018
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Report

As part of ESC Trainings, Offline Soft Skills
Programme was conducted for 06 days during the period
14-08-2018 to 31-08-2018 for All final year 75 students of
GDC,Avanigadda by Trainer Sesha sain ,daily duration of 2
hours .Overall 12 hours of soft skills were conduted and
students of all final year got benefited.

,/\{)(,fh( .
C¢C coovolinotoy /

‘ Principal
& P I hv Ga" GOVT. DEGREE COLLEGE
» | AVANIGADDA, Krishna Dt, 521121



